[Ipoekt

AJIMUHUCTPALUA
MAKCATUXUHCKOTO
MYHUIUOAJBHOIO OKPYTA
TBEPCKOM OBJACTH

IIOCTAHOBIIEHHUE
Ot 2023 Ne -ma

OO0 yTBep>KIeHUHN aIMUHUCTPATUBHOTO periaMeHTa
MPEIOCTAaBICHUSI MyHULIUTIATBHON yCIyTH
«BplMaTa KOMIIEHCAIIMN YaCTH POIUTENbCKOM TIaThI
3a MPUCMOTP U YXOJ 32 J€ThbMH B MYHUIIUTIATbHBIX
00pa3oBaTeNbHbIX OpraHU3aAIMAX, HAXOSIINXCS

Ha TepPUTOPUH MaKCaTUXMHCKOTO MYHHUIIUIAIEHOTO
okpyra TBepckoi obmacTu»

B cootBerctBuu ¢ ®enepanbHbiM 3akoHOM Poccuiickoit @eneparnuu ot 27.07.2010 Ne 210-
@3 «O0 opraHu3anuyu MpeJoCTaBIEHUS TOCYIapCTBEHHBIX U MyHULIUIIAIBHBIX yciayr», DenepaibHbIM
3akoHOM 0T 06.10.2003 N 131-®3 "OO6 o6mux NpyUHIMIAX OPraHU3al1 MECTHOTO CaMOYIIPaBJIEHUs B
Poccuiickoit denepanun”, deaepanbHbiM 3akoHOM oT 06.10.2003 N 131-®3 "O6 o6mux npuHIMIAX
OpraHM3ali MECTHOro camoympasieHus B Poccuiickoit ®enepanun”, denepanbHbIM 3aKOHOM
Poccuiickoit ®epepaunn ot 30.12.2020 Ne 509-®3 «O BHECEHMM HW3MEHEHUN B OTAEIIbHbBIC
3aKoHozarenpHble akThl Poccuiickoii ®enepaunn», pPYKOBOACTBYACH 4YacTblo 5 crTaTbu 65
®enepanbHoro 3akoHa Poccuiickoit ®enepauuu ot 29.12.2012 Ne 273-d3 «O6 oOpa3oBaHUM B
Poccuiickoit @enepanun», pacnopskenueMm IIpasurensctBa Poccuiickont ®enepannn ot 18.09.2019
Ne 2113-p «IlepeueHb THUIOBBIX TI'OCYJApPCTBEHHBIX M MYHUILMIAIBHBIX YCIYT, MPEIOCTABISIEMbIX
WCIIOJIHUTEJIbHBIMU  OpraHaMu TOCYJapCTBEHHOM BiacTH cyOobekToB Poccuiickoii ®Penepanuu,
TOCYJapCTBEHHBIMH  YUpPEXKACHUSIMU CyObeKTOB Poccuiickoit ®enepanyii ¥  MYHUIIUANIATLHBIMU
YUpEXKJIEHUSMH, a TaK)KEe OpraHaMM MECTHOT'O caMOyINpaBiIeHUs», 3aKoHOM TBepckoii obmactu Ne 11-
30 ot 07.04.2022 1. «O mpeobpa3zoBaHWK MYHHUIUTIATBHBIX OOpa30BaHMM, BXO/SIIMX B COCTaB
TEPPUTOPUN MYHHUIIMITAIILHOTO OoOpa3oBaHus TBepcKoit 001acT MakCaTUXUHCKHN MYHHUITUTIATHHBINA
pailoH, myTeM OOBEIUHEHHS TOCEIeHHH M CO3JaHUM BHOBH OOPAa30BAHHOIO MYHUIIMIAIBHOTO
o0Opa3oBaHMs C HaJEJIEHHEM €ro CTaTycoM MYHHUIMIAIBHOIO OKpyra M BHECEHHMH W3MEHEHUU B
OTJeNbHbIE 3aKOHBI TBepckoii obnactu", pemenreM JlymMbl MakcaTMXMHCKOTO MYHUIUIAIBHOTO
okpyra Tsepckoit obmactu Ne 63 ot 21.12.2022 r. «O mnpaBonmpeeMcTBe AJIMUHUCTPALUU
MakcaTuXMHCKOTO MYHULIMIIATBHOTO OKpyra TBepckoil 001acTu», MOCTAHOBICHUEM aJMUHHUCTPALII
Makcaruxusackoro paitona Tsepckoii o01actu ot 14.07.2022r. Ne 340-na «O6 yrBepxkaenuu Ilopsinka
pa3paboOTKU U YTBEPXKICHHUS aIMHUHHMCTPATUBHBIX PErJaMEHTOB MPEAOCTABICHUS MYHHIIMIAIBHBIX
ycayr», YcraBoM MakCaTMXHHCKOTO MYHHUIMIAJIBHOTO OKpyra TBepckod o0nacTv, B LENAX
IIPEIOCTABIICHUS] MYHHULIMIIAJIbHONW yciayru «BpllgaTa KOMIIEHCAIIMM YacTH POJMUTENBCKOW IIaThl 3a
IPUCMOTP U YXOJI 32 JIETbMH B MYHHMILHMIIAIBHBIX 00pa30BaTeNbHBIX OpPraHU3alusiX, HAXOAALIIMXCS Ha



TEPPUTOpUU MaKCaTUXMHCKOTO  MYHUIIUIAIBHOTO OKpyra TBepckoil o0macTu», aaMHHUCTpAIUS
MaxkcaTUXHHCKOT0 MyHHIIMIIATBHOTO OKpyra TBepckoii o01actu

ITOCTAHOBJIAET:

1. YTBepaAnUTh aIMUHUCTPATUBHBIN pErjlaMeHT MPEAOCTaBICHUSI MyHULIUNIAIbHON YCIYTH
«BplmiaTa KOMIIEHCAIMM 4YacTU POJUTENICKOM IUIaThl 3a MPUCMOTP U YXOA 3a JCTbMHU B
MYHHMIMIIAIBHBIX 00pa30BaTEIbHBIX OPraHU3aLUsAX, HAXOAAIINUXCS Ha TEPPUTOpUH MaKkcaTUXMHCKOIO
MYHHIIMIIAIBEHOTO OKpyra TBepckoit oGmactuy.

2. IIpu3HaTh yTpaTHBIIMM CHJIy IIOCTAHOBJIEHHWE aJMMHHUCTpalMM MaKcaTHuXHMHCKOrO
pariona Tsepckor obOmactu ot 27.12.2022 r. Ne 629-nma «O06 yTBEepKIECHUU aTIMUHHUCTPATHBHOIO
periaamMeHTa INpeJoCTaBIeHUs] MyHUIMIIAIBLHOW yeiIyru «BelmiaTa KOMIEHCAllUM YacTU POJIUTEIIbCKON
IaThl 3a MPUCMOTP M YXOJA 3a JEeThbMHU B MYHHUIMIAIBHBIX OOpPa30BaTEIbHBIX OpraHU3aLUsX,
HaXOAIINXCS Ha TeppUTOpUH MakcaTHXHMHCKOTO paiiona TBepckoi o0macTu.

3. Hacrosiiiee mocraHoBieHHE BCTyNAaeT B CHIYy C MOMEHTAa IMOANUCAHUS U MOJIJIEKUT
pa3MeIeHnio Ha OUIHAIBLHOM CaiiTe aAMUHUCTpanu MaKCaTHXMHCKOTO MYHHIMIAIBHOTO OKPYyTa
Tsepckoii 001acTi B MHGOPMAITMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn VIHTepHeT.

4. KoHTponb 3a HcCIIOIHEHHMEM HACTOAIIEr0 MOCTAHOBJIEHMS BO3JO0XKHUTh HAa HadyaJbHUKA
VYupasienus o0pa3zoBaHUs aIMUHUCTpaLUUd MakcaTUXUHCKOIO MyHULIUIIATBHOI'O OKPYTa.

I'maBa MakcaTuXuHCKOTO
MYHHULIMIIAJIBHOIO OKpYra M.B. XoBaHOB



YTBEepKAEHO

MOCTAHOBJICHUEM aIMUHHUCTPALIUN
MakcaTUXHHCKOTO
MYHHUITUITAIBHOTO OKpYyra

or 2023 Ne

AJIMUHHCTPAaTUBHBI ~ pErilaMeHT MPEJOCTABICHUS MYHUUHUIAJIBbHON YCIyru
«BpIuIaTa KOMIIEHCAIMK YaCTH POAUTENBCKOM TUIATHI 33 IIPUCMOTP U YXOJ 3a I€TbMH B
MYHHULIMIIAIBHBIX 00pa30BaTEIbHBIX OPraHU3aLNAX, HAXOIAIINXCS HA TEPPUTOPUU
MakcaTHXHHCKOTO MyHULIMIIAJIBHOTO OKpyra TBepckoi 00macTu

l. OO01He moJIOKEHUA
[Ipenmet perynupoBanusi ATIMUHUCTPATUBHOIO perjiaMeHTa

1.1. ATMUHHCTPATUBHBIN PErVIAMEHT MPEIOCTABICHHUS MyHULIUIIAIBHOW YCIyTH
«BbImaTa KOMIIEHCAIIUU YaCTH POJIUTEIICKOMN MIIATHI 32 TPUCMOTP U YXOJ 3a JE€TbMHU
B MYHUIIUMIIAJIBHBIX 00pa30BaTENIbHBIX OPTraHU3alUsIX, HAXOISIIUXCS HAa TEPPUTOPUHU
MakcaTUXUHCKOTO MYHHMIIMTIAIBHOTO OKpyra TBepckoil o0iacTuy pa3paboTaH B HEIX
NOBBIIICHUS KAYECTBA U JOCTYITHOCTH MPEAOCTABICHUS MYHULHUIIAIBHON
YCIYTH, OHNpENensieT CTaHAapT, CPOKH U TOCJIEI0BATEIbHOCTh JCHCTBHIA
(aAMUHUCTPATUBHBIX ~ TPOILEAYpP) TMPU  OCYIIECTBICHUU  TMOJHOMOYUH MO
MPEJOCTaBICHUI0 MYHUIUMNAIBHOW  yciayru «BpljlaTa KOMIEHCAllMM  YacTH
POAUTENBCKOM IUIATBI 32 MPUCMOTP U yXOJI 3a JETbMH B MYHHIUIAIbHBIX
00pa3oBaTeNbHBIX OpPraHU3AlMIX, HAXOIAIIMXCS HAa TEPPUTOPUU MakCcaTUXUHCKOTO
MYHHIIUTIATBHOTO OKpyra TBepckoit obmactuy. Hacrosmmii AJIMUHUCTPATUBHBIN
perjiaMeHT peryaupyer OTHOIIICHHS, BO3HUKAIOIIINE HA OCHOBAaHUU YaCTH 5 CTaThbU
65 denepanbHoro 3akoHa oT 29 aexabps 2012 r. Ne 273-®3 «O06 obpazoBaHUU B
Poccutickon @enepanum.

Kpyr 3assureneit

1.2. 3asgBuTeneM Ha MOJYYEHUE MYHUIUIAIBLHOM YCIYTH SBISIETCA POJIUTEINb
(3aKOHHBIM TMPEICTABUTEIB) JETCH, MOCEIIAoNMX o0pa3oBaTeIbHBIC OpraHU3alIluH,
peanu3yroiue 00pa3oBaTeNbHYI0 MPOTPaMMYy JOIIKOJILHOTO 00pa30BaHMs, BHECIIHIA
POAUTENBCKYIO TUIATy (WJIM MOPYYUBIIUMA €€ BHECTH TPEThEMY JIMILY) 3a MPUCMOTP U
yXOJl 3a JEThbMHU B COOTBETCTBYIOIIYIO OOpa30BaTE/IbHYIO OpTraHU3alMio (Jajee —
3asBUTEIIb).

TpebGoBanus k mOpsAAKY HHGOPMHUPOBAHUS O TIPEIOCTABICHUN
roCyAapCTBEHHOW (MyHULIMIIATBHON) yCIIyTH

1.3. HWudopmupoBanme o0 TOpAAKE MPEAOCTABICHUS  MYHUIIUIAIBLHON



YCIIYyTH OCYIIECTBIISETCS:

1) HenocpeaCcTBEHHO MpH JMYHOM NpHeMe 3asBUTENsI B  YIPaBICHUU
o0pa3oBaHusl aAMUHHUCTpAMU MakcaTUXUHCKOTro pailoHa TBepckoil obnacTu (nanee —
VY1oMHOMOYEHHBIA oOpraH), B 00pa3oBaTelIbHBIX OpraHu3anusXx MaKcaTUXUHCKOTO
MyHHUIIMIIATBHOTO  OKpyra TBepckoil  oGnactw, peanu3ylIX  OCHOBHYIO
00pa3oBaTebHYIO IpOrpamMmy JOLIKOJIBHOTO o0Opa3oBaHus WIIH
MHOTO(YHKIIMOHATHLHOM LIEHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIUTATBHBIX
yCIyT (J1ajiee — MHOTO(PYHKIIMOHANbHBIN 1IeHTp, M®DII);

2) mo Tene@oHy B YIOJIHOMOYEHHOM OpraHe WM MHOTOQYHKIHOHAJIbHOM
LEHTpE;

3) NUCHbMEHHO, B TOM YHCIIE TIOCPEICTBOM JIEKTPOHHOM MOYTHI, (PAKCUMHUIIBHOM

CBSI3H;

4) mocpeaCTBOM pa3MEIIeHNs B OTKPBITON U JOCTYITHOM Gopme nHpopmarmu:

B (ezepanbHON ToCcyaapcTBEHHOM MHGOPMAIMOHHON cucTeme «EMuHBIN mopTal
rOCyJapCTBEHHBIX U MYHHIMOAIBbHBIX ycuyr (pyHkuuid)» (https://www.gosuslugi.ru/)
(manee — EINT'Y);

Ha oduIHMaIbHOM caiTe YmnoiaHoMoueHHOro oprana:  http//maksatiha-
uo.ru/

5) mocpeAcTBOM pa3MelleHuss HHPOpMauud Ha HWHOOPMAIMOHHBIX CTEHIAX
VYTIOJIHOMOYEHHOT0 Oprala Wil MHOTO(QYHKIMOHAIBHOTO IIEHTPA.

1.4. NudopmupoBaHre OCYIIECTBISIETCS IO BOITPOCAaM, KacarolUMCSI:

Coco0OB  MMOAAauu  3asBJIEHUS O  TPEJOCTAaBICHUM  MYHHUIMIIAJIbHOU
YCIIyTH;

aapecoB  YIMOJIHOMOYEHHOTO OpraHa M MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB,
oOpailleHHe B KOTOpble HEOOXOAUMO i  MPEIOCTABJICHUS MYHHIUIIAIbHON
YCIIYTH;

CIpaBOYHON HMHPOpManuu O padoTe YMOJTHOMOYEHHOTO OpraHa (CTPYKTYpHBIX
nojpaszaeaeHuid Y moJHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOUMBIX JUIsL  TIPEAOCTABIICHUS MYHULUIIAJIBHOM
yCIYyTd M YCIYT, KOTOpbIE SBJSIOTCS HEOOXOAWMBIMH M 00sA3aTENbHBIMHU IS
[PEIOCTABICHUS MyHULMIIATBHON YCIIYTH;

NOpsIJIKa U CPOKOB MPEAOCTABICHUS MYHULMIIAILHON YCIYTH;

Nnopsiika  TOJy4eHHs]  CBEACHMM O  XOJ€  PACCMOTPEHUs 3asBIEHUS O
OPENOCTABICHUM MYHUIUIAIBHOM YCIYTM M O pe3ynbTaTax MpedoCTaBIICHUS
MYHULUIIAIBHON YCIYTH;

[0 BOMIpOCaM MPEAOCTaBICHUS YCIYT, KOTOPbHIE SIBISIOTCS HEOOXOIUMBIMH U
00s3aTeNbHBIMU VISl IPEOCTABICHUS] MYHHUIIMIAIBHON YCIIYTH;

nopsifika JA0CyaeOHOTO (BHECYyAeOHOr0) oOXKajoBaHUsI NeUCTBUM (Oe3aeicTBu)
JNOJDKHOCTHBIX JIML, W TNPHUHUMAEMBIX HWMH PEIICHHA MpU NPEIOCTaBICHUU
MYHULMIIATBbHON YCIYTH.

[Tonyyenne wuHpOpMaLMK MO BOMPOCAM MPEIOCTABICHUS MYHHUIIMIAIbHOU
YCIYTHU U YCIYI, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU M OOSI3aTEIbHBIMHU IS
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH OCYIIECTBISETCS OECIIaTHO.

1.5. Ilpu yctHOM oOparnieHuu 3asgBUTess (JIMYHO UK 10 TesiepoHy) AOIKHOCTHOE
JULIO0 Y TIOJTHOMOYEHHOTO oprasa, pabOTHUK  MHOTO(PYHKIIMOHAIBHOTO



LEHTPa, OCYLIECTBIAIOMNN KOHCYJIBTUPOBAHKE, TOAPOOHO U B BEXKIUBOH (KOPPEKTHOM)
dbopme uHGopMuUpyeT 0OPATUBILIUXCS IO UHTEPECYIOITUM BOIIPOCAM.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH HAuMHATBhCS € WH(OpManmuu o
HAMMEHOBAaHUU OpraHa, B KOTOPBII MO3BOHUI 3asBUTEINb, (aMUIUU, UMEHH, OTYECTBA
(mocnenHee — MpU HAJIWYUHM) M JOHKHOCTH CHEIHUAINCTA, MPHUHSBIIETO TenedOHHBIN
3BOHOK.

Eciau momxHOCTHOE IO YTIOJTHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSITEIIbHO
JaTh OTBET, TeJIe(OHHBINA 3BOHOK JOJHKEH OBITh MepeapecoBaH (MEPEeBEICH) Ha JIPYroe
JOJKHOCTHOE JIUIO WK e 0OpaTUBIIEMYCS JIHUILY JOJKEH ObITh COOOIIEH TenehOHHBIH
HOMEp, M0 KOTOPOMY MOXHO OYyJeT MOJTYYUTh HEOOXOAUMYIO HH(POPMAITHIO.

Ecnu moarotoBka orBera TpedyeT MPOJOHKUTEILHOTO BPEMEHHU, OH IMpeaiaraet
3asBUTEIIO OJIMH U3 CIAEAYIONIMX BAPUAHTOB JAJbHEUIINX JCHCTBUM:

U3JIOKUTH OOpalieHne B MHUCBMEHHOH (opme;
Ha3HAYUTh JPYroe BpeMsl sl KOHCYJIbTAlU.

JIOJDKHOCTHOE MO YIIOJHOMOYEHHOTO OpraHa HE BIIPaBe OCYLIECTBIATH
UH(GQOPMHUPOBAHME, BBIXOJAIIECE 34 pPaMKH CTaHAAPTHBIX TMPOUEAYp W  YCIOBHM
MPEA0CTABIECHUS TOCYJapCTBEHHON (MYHULIUITAILHOMN) YCIYTH, U BIUAIOIIEE MPSMO WIH
KOCBEHHO Ha TPUHUMAEMOE PEIIEHUE.

[IponokuTenbHOCT, ~ UHPOPMUpOBAHUST MO  TelePoHYy  HE  JOJDKHA
npeBblmaTh 10 MUHYT.

NudopmupoBaHre OCYIIECTBISAETCS B COOTBETCTBHM C TrpadUKOM IpHeEMa
IpaK/aH.

1.6. Ilo nmucpMeHHOMY OOpAIICHUIO JODKHOCTHOE JIMIO YIOJHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a TPEIOCTABICHHE TOCYAAPCTBEHHONW (MYHUIUIIATILHOM)
YCIIyTH, MOAPOOHO B MHCBMEHHON (opMe pa3bsCHSAET TpakJIaHUHY CBEIACHUS [0
BOIIPOCAM, YKa3aHHBIM B MyHKTE 1.4. HacTOsAIIEro AJIMUHHUCTPATUBHOTO PETJIaMEHTa B
nopsiike, ycraHoBjieHHOM PenepanbHbiM 3akKOHOM OT 2 mast 2006 r. Ne 59-@3 «O
MOpSAJIKE pacCMOTpeHus: oOpaimieHuid rpaxaan Poccuiickont ®enepamumn» (naigee —
®denepanbHbiil 3aKk0H Ne 59-D3).

1.7. Ha EIII'Y pa3memarorcst cBeneHUs, NpeaycMOTpeHHble [lonoxkennem o
dbenepanbHOll TOCynapcTBEHHOW HHGpOpMaANMOHHON cucteme «®dDenepanbHbIi peecTp
rOCyJapCTBEHHBIX U  MYHMIMOAIBHBIX  ycIyr  (QyHKIUN)», yTBEPKIECHHBIM
noctanoBienueM [IpaBurensctBa Poccuiickoii @enepannu ot 24 oktsaops 2011 1. Ne
861 «O  (denepanbHBIX  TOCYJAPCTBEHHBIX  WH(MOPMAIIMOHHBIX  CHCTEMAX,
00ecreynBaONINX MNPEeOCTaBICHUE B DJIEKTPOHHOW (OpME TOCYJapCTBEHHBIX H
MYHUIIUTANIBHBIX YCIYT(OCYHIIECTBICHUE QYHKIIUN ).

Joctyn kK uHpOpPMANUA O CPOKAX M MOPSJIKE MPEAOCTABICHUS MYHUIIUIIATHEHOM
YCIIYTH OCYIIECTBISIETCS 0€3 BHIMOTHEHUS 3asBUTENIEM KaKuX-1r00 TpeOOBaHUiA, B TOM
yycie 0e3 HCMHOJIb30BaHUS IMPOrPAMMHOIO OOEcTeyeHHs, YCTaHOBKAa KOTOPOTrO Ha
TEXHUYECKUE CPEJCTBA 3asiBUTENS] TPeOyeT 3aKIIIOUEeHMs JTUIEH3MOHHOTO HIJIA WHOTO
COrJIallIeHUs] ¢ npaBooOiaaareneM IPOrpPaMMHOTO oOecrieueHus,
MpeayCMaTPUBAIOIIETO B3MMAHUE IUIAThl, PETUCTPAIMI0 WM aBTOPU3ALUIO 3asiBUTENS
WJIY TIPEAOCTABIECHUE UM MEPCOHANIBHBIX JAaHHBIX.

1.8. Ha odurmansHoM cailiTe YIIOJIHOMOUYEHHOTO OpraHa, Ha CTEHJax B MECTax
PEeIOCTaBIECHUSI MYHUILIMIIAILHON YCIYTH U YCIYT, KOTOPbIE ABJISIOTCS HEOOXOAMMBIMU



U 00s3aTebHBIMM I TNPEAOCTABICHUS  MYHUIUIMAILHONW  yCIyTH, W B
MHOTO(YHKIIMOHAJIBLHOM IIEHTPE pa3MeIlaeTcs ciaeayrolas crpaBoyHas HHGOpMaIus:

O MecTe HaxoxkJeHuss u rpaduke paboThl YMOIHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX MOJApAa3/IeJICHUd, OTBETCTBEHHBIX 3a IMPEAOCTABICHUE MYHHULHUIIAIbHOU
YCIyTH, a TakkKe MHOTO(QYHKIIMOHAJIBHBIX CIPABOYHBIE TEIEPOHBI CTPYKTYPHBIX
MOAPA3AETIECHUN YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 34 IIPEAOCTABICHUE
MYHUIIUNIATBHOW YCIYT'M, B TOM 4HCIe HoOMep TenedoHa-aBTouHpopMaropa (mpu
HaJIUYHUN);

aapec OQUIIMATBLHOTO caiiTa, a TakKe AJICKTPOHHOW TOoUThl W (W) (OopMBI
oOpaTHOM cBs3U YTIOJIHOMOYEHHOTO Oprana B cetu «IHTepHEeT»;

LEHTPOB;

1.9. B 3aimax oxxupaHuss YOJIHOMOYEHHOIO OpPraHa pa3MenlalTcsl HOPMATUBHBIE
IPABOBBIE  AKThI, PETYJIUPYIOUIME TMOPANOK MPENOCTABICHUS MYHUIUIAIBHON
YCIYyId, B TOM 4YHuCI€ AJIMUHUCTPATUBHBIN pErjJaMeHT, KOTOpble IO TPeOOBAHUIO
3asBUTEIS PEIOCTABIIIOTCS €MY Ul O3HAKOMIICHHS.

1.10. Pa3memienne uHpopMauu O MOPSAKE MPEIOCTABICHHUS MYHULHUIIAIBLHOM
yCIIyT'Y HA UHPOPMAIIMOHHBIX CTEHJaX B IOMEIICHUU MHOTO(YHKIIMOHAIBHOTO
LEHTpPA OCYILIECTBISAECTCS B COOTBETCTBUM C COIJIAIICHHEM, 3aKJIIOYEHHBIM MEXKIY
MHOTO(YHKIIMOHAJIbHBIM ~ IIEHTPOM M aJAMHHHUCTpauued  MaKCaTUXHUHCKOIrO
MYHUIUIIAJIBHOIO OKpYTra ¢ Y4eTOM TpeOOBaHUN K MH(POPMUPOBAHUIO, YCTaHOBIEHHBIX
AJMUHUCTPAaTUBHBIM PETIaMEHTOM.

1.11. Wudopmamuss o XoJe pacCMOTPEHHUs 3asBICHUS O MPEIOCTABICHUU
MYHULHAMAIBHON YCIYTM M O PEe3yJbTaTaxX NPEAOCTABICHUS MYHUIHUIIAIBHOW YCIYyTH
MOXET OBITh MOJIydeHa 3asiBUTeNieM B IM4HOM  kabuHete Ha EIII'Y, a Takke B
COOTBETCTBYIOIIEM  CTPYKTYPHOM IOJAPA3JIEICHUM YIIOJHOMOYEHHOIO OpraHa Ipu
oOparieHnu 3asaBUTeNs JUYHO, N0 TeNe(OHY MOCPEACTBOM 3JIEKTPOHHOU MOYTHI.

II. Cranmapt npeaocTaBiaeHUs MyHUIIUIIAIBHON yCIIyTH
HanmeHnoBaHnne MyHMIIMITAIBHOM yCIIYTH
2.1. MyHunuunaneHasg yciayra «BpliaTa KOMIIEHCAIMM YacTH POAMUTENIBCKOU
IUIaThl 32 TNPUCMOTP M YXOJ 3a JeThbMH B MYHHUIMNAJIbHBIXOOpPA30BaTEIbHbIX
OpraHM3alusIX, HAXOIAIIMXCA Ha TEPPUTOpUH MAaKCAaTUXMHCKOTO MYHMIIMIIAJIBHOTO

okpyra TBepckoit o0rmacTi»

HanmenoBaHue oprana rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOTO
caMoynpaBiieHus (OpraHu3alkm), MPeIOCTABISIONIEr0 MYHUIIMTATBHYIO

yeuyry
2.2. MynununanbHas yciyra  HpeAoCTaBiII€TCS Y IIOJHOMOYEHHBIM
OpraHoOM:
VYnpasnenuem oOpa3zoBaHuUs aIMUHHACTPALINI MakcaTuXHHCKOTO

MYHHIIMIIAIEHOTO OKpyra TBepckoit o0nacTu.
2.3. B npenocraBieHun MyHULHNAIBHOW YCIYTH IPUHUMAIOT YYacTHeE:



VYmpasnenue 00pa3oBaHUs aIMUHUCTPAIIUU MaKCAaTUXHHCKOTO MYHHITUTIAIIBHOTO
okpyra TBepckoi obsacTu;

oOpa3oBaTenbHbIC OpTaHM3aluu MaKCAaTUXWHCKOTO MYHHUIIMITAIBHOTO OKpyTa
TBepckoli o0OnacTv, peaqu3ylOlIMe OCHOBHYIO 00pa30BaTelbHYIO MPOTPaMMY
JOIIKOJILHOTO 00pa30BaHMUs.

[Ipn mnpenocTaBI€HUM MYHUIUIIAJBHOM  yCIYTM  YTIOJHOMOYEHHBIN OpraH
B3aUMOJICHCTBYET C:

- OenepanbHON HAJIOTOBOM CITY»KOOW B 4aCTH MOJyYEHUsI CBEACHUI O POXKICHUH;

- IlencuonnbiM @oHoM Poccutickonn denepanv B 4aCTH MOJYYCHUS CBEICHUM

O JIMILIEHUH POAUTEIBCKHUX IPAB;

- IlencnonnsiM ®onom Poccniickon denepanny B 4aCTH MOJYYEHHUsI CBEICHUN
00 OrpaHUYEHUU POJIUTEIILCKUX IPAB;

- [lencnonubiMm @onnom Poccuiickon denepanuu B 4acTH MOJIYUYEHUS! CBEICHUN
00 oToOpaHuu pedeHKa Mpu HEMOCPECTBEHHON yIrpo3e €ro KU3HU UK 370POBBIO;

- @enepanbHON HAJIOTOBOM CIIyx0O0W B 4YacTU TMOJYYEHHUS CBEACHUN O
3aKJIIOUYCHUH (pacTopKEeHUM) Opaka;

- OenepasibHOM  HAJIOTOBOM  CIOy>K00M B 4YacTH  TOJY4YEHHUS CBEJCHUUN
00 yCTaHOBJICHUH OTIIOBCTBA;

- @enepaibHOM HAJIOrOBOM CIIyKOOW B YacTH TMOJY4YEHHUS CBEACHUH 00
M3MEHEHUH (paMuInu, UMEHU WM OTYECTBA JJIS JIMII, U3MEHUBIIUX (PaMUIIUIO, UMSI UITU
OTYECTBO;

- IlencnonnsiM ®onom Poccniickont denepanny B 4aCTH MOJYYEHHUsI CBEICHUN
00 YCTaHOBJICHHH OTIEKHU U MOIMEYUTEIbCTBA HaJl PEOCHKOM.

24. Tlpu mnpenocTaBieHUHM MYHUIIUNAIBHOM YCIYTH YTIOJIHOMOYEHHOMY
opraHy 3ampeniaeTcsi TpeboBaTh OT 3asgBUTEINS OCYIIECTBICHUS JACHUCTBUMN, B TOM YHUCIIE
COTJIaCOBaHUM, HEOOXOAUMBIX JJIsl TIOJIyYEHUS MYHMITUTIAIBLHON YCIYTH U CBSI3aHHBIX C
oOpallleHheM B WHBIE TOCYJIapCTBEHHBIE OpTraHbl M OpPraHU3allid, 3a HCKIIOUYCHUEM
MOJIYYECHHS YCIYT, BKIIFOUCHHBIX B TIEPEUCHDb YCIIYT, KOTOPBIE SBJISIFOTCS HEOOXOAUMBIMU
U 00s3aTENbHBIMU TSI PEIOCTABICHHS MyHUIIUTIAIIBHON YCITYTH.

Onucanue pe3ynbTaTa IPeAOCTaBICHNUS MYHHUIUIIAIBHON YCIYTH

2.5. Pe3ynbraTomM npeaocTaBiaeHUs MyHUIIMIIAJIBHON YCIIYTH SIBJISIETC:

2.5.1. Pemenue o mpeoCTaBICHHH MYHUIUAIIAILHON YCIyry 1o GopMe, COTIIACHO
ITpunoxenuro Ne 1 k HacTosIeMy AAMUHUCTPATUBHOMY PETJIAMEHTY

2.5.2. Pemenue o0 oTKa3e B IPeOCTaBICHUN MYHULIMIIATBHON yCIyTH 10 hopme,
corsiacHo [Ipunoxxenuro Ne 2 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Cpok npeaocTaBiIeHHUs] MyHUIIUIAIBHOM YCIYTH, B TOM YHUCIIE C YYETOM
HE00X0IUMOCTH 00paIleH!s] B OpraHu3allii, y4acTBYIOIINUE B MPEJOCTABICHUH
MYHHIIUTIAJIBHON YCITyTH, CPOK MTPHUOCTAHOBIIEHUS MPEOCTABICHUS MYHUITUIATIBHOM
YCIIyTH, CPOK BbIIaUU (HaMpaBJiICHUs) JOKYMEHTOB, SBJISIOIIUXCS PE3YJIbTaTOM
PEIOCTaBICHUS] MyHULIUTIATBHON yCIyTH

2.6. YIIOMTHOMOYEHHBIA OpPraH B T€UEHUE D pabouyux JHEH CO JHS PEerucTpaluu



3a5BJICHUSA U JOKYMCHTOB, HGO6XOI[I/IMBIX AJI1 IIPEA0CTABJICHUA MYHHHHHaHBHOﬁ YCIIyTu
B YNIOJHOMOYEHHOM OopraHe, HaIpaBJIsICT 3agBUTEII0O  CIIOCOOOM YKa3aHHOM B
3a4BJICHUMU OJHH M3 PC3YyJIbTATOB, YKA3adHHBIX B IIYHKTC 2.5 AI[MHHI/ICTpaTI/IBHOFO
perilaMmcHTa.

HopmaTuBHBIE TPAaBOBBIE aKThI, PETYJIUPYIOIINE IPEAOCTABICHNE
rocyapCTBEHHON (MyHUIIUTIATBHON) YCIIYTH

2.77. llepeyeHp HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJHMPYIOMIMUX IPEAOCTABICHUE
MYHUIIUTAIBHOW YCIOyru (C yKa3aHUEM MX PEKBHU3UTOB M UCTOYHUKOB O(GHUIIMATIBLHOTO
OMmyOJIMKOBaHUA) pa3MeniaeTcss B ¢efepaibHON rocy1apCTBEHHON MH(POPMAIMOHHOM
cucteMe «®DenepanbHblii peecTp TOCYNAPCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYT
(bynkuuit)», B cooTBeTcTBYytomUx pazaenax Ha EIY, PIIT'Y, odunuanbHoM caiite
aAMUHUCTpALMK MaKCaTUXMHCKOTO MyHUIIMIIATBHOTO OKPYyTa:

OenepanbHblii 3akoH OT 29 nekadpsi 2012 r. Ne 273-03 «O6 obOpazoBanuu B
Poccurickon ®enepanum.

®enepanbHblil 3ak0oH Poccuiickoit @eaepaunu ot 27 uronst 2010 r. Ne 210-03 «O6
OpraHu3alMy NMPEAOCTABICHNUS ITOCYJaPCTBEHHBIX U MyHUIIUNAIBHBIX YCITYT.

®enepanbHblil 3ak0H Poccuiickoit @eneparuu ot 2 mas 2006 r.Ne59 «O nopsiake
paccMoTpeHust oopaieHuii rpaxkaan Poccuiickoit @enepanuny.

3akoH Tsepckoit obmactu ot 03.02.2010 r. Ne 10-30 «O HajeneHUH OpraHoB
MECTHOT'O CaMOYIIPaBJICHUS TOCYJapCTBEHHBIMH MOJTHOMOYMSAMU TBEpcKoil 00JacTH 10
MPEAOCTABICHUIO KOMIIEHCAIIMU YaCTH POIUTEIBCKOM IIJIaThl 32 MPUCMOTP U YXOJ 3
peO6EHKkoM B 00pa30BaTENbHBIX OPTraHU3AIUAX, PEATUIYIOMINX 00pa30BaATEIBHYIO
IporpaMmy JOLIKOJIBHOIO 00Opa30BaHMs.

[Tocranosnenune IlpaButennctBa TBepckoi obiactu ot 30 aexabps 2016 rona
Ne443-nm  «O poauTenbCkOM IUIaTe 3a MPUCMOTP H  yXOoA 3a pPEOEHKOM B
00pa30oBaTENbHBIX OpPraHU3ALMSIX, PpPEATU3YIOUX O00pa30BaTENbHYI0 POrpamMmy
JIOIIKOJILHOTO 00pa30BaHUs.

HcuepnbiBaronuii nepedeHb JOKYMEHTOB U CBEJICHUM, HEOOXOIUMBIX B
COOTBETCTBHM C HOPMATHUBHBIMU MTPABOBBIMU AKTAMMU ISl IPEIOCTABICHHUS
MYHULIMTATBHON YCIYTH U YCIIYT, KOTOPBIE SBJISIIOTCSI HEOOXOAUMBIMU U
00s13aTEIBHBIMHU JJIS1 IPEIOCTABICHUS MYHHUITUTIATBHON YCIIYTH, TMOJISKAINAX
MIPEICTABJICHUIO 3asIBUTEIIEM, CTIOCOOBI UX MOTy4YeHUs 3asBUTENIEM, B TOM YHCTIE B
AJIEKTPOHHOM (hopMe, TOPSIIOK UX MPEICTABICHUS

2.8. [Ins nony4eHrs MyHHUIUMIIAJbHON YCIYTH 3asiBUTENb PEICTABIISET:

2.8.1. 3asBieHHME O TNPENOCTaBICHUU MYHHUIMNAIBHOW YCIyru 1o ¢opme,
cornacHo [Ipunoxennro Ne 3 k HacToseMy AJMUHUACTPATUBHOMY PETJIAMEHTY.

B cnywae HampaBnenus 3agBienust nocpenctsoM EIIY  gopmupoBanue
3asiBJICHUS] OCYILECTBIISIETCS TOCPEJACTBOM 3allOJIHEHUS HWHTEPAKTUBHOM (POpMBI Ha
EIIT'Y 0e3 HE0OXOAMMOCTH JOIOJHHUTEILHON ITOJAa4YU 3asBJICHUS B KaKOH-IMOO MHOU
dopwme.

B 3asiBneHuun Takxke yka3blBae€TCs OJMH U3 CIEIYIOMINX CIIOCOO0B HaNpaBlIeHUs



pe3yabTara MpeOoCTaBICHHUS MyHUIIUITAIbHOW YCIYTHU:

B (hOopMe FIEKTPOHHOTO JOKYMEHTa B INYHOM KabuHeTe Ha EIIY;

JOTIOJTHUTEIBHO Ha OYMa)KHOM HOCHTEJIE B BUJI€ PACII€YaTaHHOIO dK3EMILIsIpa
AJIEKTPOHHOTO JIOKYMEHTa B YIOJHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAIEHOM
LEHTpE;

Ha OYMa)XHOM HOCHUTENI€ B YTIOJHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHATIEHOM
LEHTpE.

2.8.2. JIOKyMEHT, YAOCTOBEPSIOIINIA TUYHOCTD 3asBUTEIIS.

B cinyuae Hanpasienus 3asBiieHus nocpeactsom EIINY cBeneHus us 10KymeHTa,
YIOCTOBEPSIONIETO JTUYHOCTD 3asBUTENST POPMUPYIOTCS TIPU MOATBEPKACHUN yUETHOU
samicu B EgwHOi cucteme wuAcHTUGUKANMM MW ayTCHTH(PUKAUA W3 COCTaBa
COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOM YYETHOM 3alUCH U MOTYT OBITb MPOBEPEHBI
NyTEM HAIPaBJICHUS 3alpoca C MCHOJB30BAHUEM CHUCTEMBI MEXBEJOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOJICUCTBUSI.

B cnaydae ecnmu IOKyMEHT, MOATBEPKIAIOMINN MOJHOMOYHUSA 3asBUTENS BBIIAHO
HOTapUyCOM — JIOJDKEH OBITh MOJANKMCAH YCUJIEHHON KBAJIM(DPUKAIMOHHOM 3JIEKTPOHHOM
NOANUCHI0 HOTApUYCa, B HHBIX CIy4yasgX — MOAMUCAHHBIA MPOCTOM SIEKTPOHHOU
HOJIHCHIO.

2.8.3. JIOKyMEHT, yJIOCTOBEPSIOUIUN JIMYHOCTh YJICHOB CEMbHM 3asBUTENs (ISt
JeTe B Bo3pacTte 10 14 j1eT — CBUAETEIBCTBO O POXKICHUH, ISl JETEW B BO3PACTE OT
14 1o 23 neT — CBUAETENHCTBO O POKIACHUU U MACTIOPT).

2.8.4. CmpaBka 00 o00ydeHuu 10 OuyHOM (opme B 0011€00pa30BATEIHHBIX
OopraHuzanusx,  MOpoQecCHOHATBHBIX 00pa3oBaTeNbHBIX OpTraHU3AIMIX W
oOpa3oBaTeNbHBIX  OpraHM3alMsaX  BBICIIEr0 OOpa3oBaHus  peOeHka  (Jereil)
crapiie 18 Jjier, MpoXXUBAIOIIUX B CEMbE POJUTENS (3aKOHHOrO TpeAcTaBUTENs) (B
cily4ae, €clid IOKYMEHT MPEeAyCMOTPEH HOPMATUBHBIMU MPABOBBIMU aKTaMH CyOBEKTa
PD).

2.8.5. JIOKyMeHT O pOXJeHHH peOeHKa, BbIAAHHBIM KOMIIETEHTHBIMU OpraHaMu
MHOCTPAHHOTO ToCcyJapcTBa (B ciiydae poxkjaeHus peOeHka 3a mpenenamu Poccuiickoit
denepanun).

2.8.6. JlIokyMeHT, TOATBEP>KIAIONINN YCTAHOBJICHHUE OMEKH (TOTEUnTEIHCTBA) Hall
pebeHKoM, B clydae eclid 3asiBUTENb SBISETCS ONEKYHOM (moreuutenieM) (Tpu
HEOOXOIUMOCTH).

2.8.7. JlokymMeHTHI, MOATBEPKIAIOIMINUE T0XOJ (OTCYTCTBHE J0X0J/la) KaKIOTO
YJIEHAa CEMbH, BXOJSIIErO0 B €€ COCTaB (B Cilydae, €ClId JOKYMEHT IpPEeLyCMOTPEH
HOPMATHBHBIMH MPABOBBIMU aKTaMH CyObekTa PD).

2.8.8. CrpaBka o poxxaenun 1mo popme Ne 25 npemocTaBiisieTcs, €CIu CBEICHHS 00
oTIIe peOeHKa BHECEHBI B aKTOBYIO 3aITUCh O POKIICHUU CO CJIOB MaTepH (B cllydae, eciiu
JOKYMEHT MPEyCMOTPEH HOPMATUBHBIMU MPABOBBIMU akTamMu cyOobekTa PD).

2.9. 3asBieHWe M IpuiaraeMble JOKYMEHTHI, YKa3aHHble B NyHKTe 2.8
HACTOSIIET0  AJIMHUHUCTPATHBHOIO  pErjlaMeHTa, HampaBisitorcs (moaaroTcs) B
Y10IHOMOYEHHBIA OpraH B AJIEKTPOHHOM (popMe MyTeM 3amnojiHeHus (opMbl 3ampoca
yepes TudHbIN kabuHet Ha EIITY.



WcuepnibiBaronuii mepedeHb JOKYMEHTOB U CBEJICHUM, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MPABOBLIMHU aKTaMU JUIsl IPEAOCTABICHUS
MYHULIUMAIBHON YCIyTH, KOTOPBIE HAXOATCS B PACIOPSHKEHUN
rOCyJIapCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO CaMOYTMPABJICHUS U UHBIX
OpraHOB, YYaCTBYIOIIMX B MPEIOCTABIICHUH TOCYJaPCTBEHHBIX WU
MYHULIMTATbHBIX YCIYT

2.10. IlepedyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMATHUBHBIMU
IPAaBOBBIMH aKTaMH JUJISi TPEAOCTABICHUS TOCYIAPCTBEHHOM YCIYI'HM, KOTOpBIE
HaxoOiATCS B PACHOPSDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUs M  HWHBIX  OpPraHoB, YYacTBYKOUIMX B  IPEAOCTABICHUU
TOCYJapCTBEHHBIX MM MyHHUIUIAIBHBIX YCIYT B CIydae 0OpalIeHNs:

2.10.1. CBenenus o poXaCHUY;

2.10.2. CBenenusi 00 yCTaHOBJICHMM OIEKH HaJ PEOCHKOM W3 pEIICHUs opraHa
OTIEKH U MOTEUYNUTEIIbCTBA;

2.10.3. CBeneHus O JUIIEHWH POAUTEIBCKUX IIPAB;

2.10.4. Csegenuss 00 OIrpaHUYEHUU POJUTEITBCKHUX

npas;

2.10.5. Cenenust 00 oroOpaHuu peOCHKA IMPU HEMOCPEACTBEHHOM yIpo3e €ro
YKU3HH WU 3I0POBBIO;

2.10.5. CgeneHust 0 3aKJIIOYEHUU (PaCTOPKEHUU)

Opaka;

2.10.6. CBenenust 00 yCTaHOBJICHUH OTIIOBCTBA;

2.10.7. Cpenenusi 00 W3MEHEHUW (PaMUIUK, UMEHM WIM OTYECTBA MJIA JIHII,
M3MEHUBIINX (PaMUITUIO, UMS WU OTYECTBOY.

2.11.Ilpu nOpenocTraBieHUM  MYHHUIUIAIBHOW  YCIYTH 3arnpenaercs
TpeOOBaTh OT 3asIBUTEIIA:

2.11.1. TlpexacraBneHusi NOKYMEHTOB W HWH(OpMALUUU WIM OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIM OCYIIECTBICHHE, KOTOPHIX HE MPEeIyCMOTPEHO
HOPMATHMBHBIMHU TIPABOBBIMU AKTaMH, PETYJHPYIOIMIMMHU OTHOIICHUS, BO3HUKAIOIIUE B
CBSI3U C MMPEJOCTABICHUEM MYHHIUIIAIBbHON YCIYTH.

2.11.2. TllpencraBienrs JOKyMEHTOB W MH(OpMaIUU, KOTOPhIE B COOTBETCTBUU C
HOPMATUBHBIMHU IIPABOBBIMU aktamu Poccniickont  @enepauun  u TBepckon
00J1acTH, MYHUIIMNAIBHBIMU TPABOBBIMU aKTaMU aJIMHUHUCTpalui MakcaTHUXHUHCKOTO
palioHa HaXOJATCA B PACIOPSHKEHUH OPraHoB, MPEIOCTABISIONIMX MYHHULHUIAIBHYIO
YCIYry, TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMNpaBJiICHUA W (WJIH)
MOJBEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYTPABJICHUS
OpraHu3alvii,  y4acTBYIOIIMX B  MPEJOCTABICHUM MYHHUIUNAIBHBIX  YCIYT,
3a UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctaThu 7 denepaibHOrO 3aKOHA OT
27 uronst 2010 roga Ne 210-®D3 «O06 opranuzanuu nNpeaoCcTaBIeHUs TOCYIapCTBEHHBIX U
MYyHULMINAIBHBIX yciIyr» (nanee — Oenepanbubiii 3aK0H Ne 210-D3).

2.11.3. TlpencrtaBineHusi MOKyYMEHTOB W WH(POpPMAIMHU, OTCYTCTBHE U (UJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAaJUCh MPHU MEPBOHAYAIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTaBIECHUS MYHULMNAIBbHONYCIYyTH, JUOO B
MPEJOCTaBICHUH MYHUIIMNAIBHON  YCIyTH, 32 UCKIIFOYEHUEM CIIEYIOIIUX CIy4YaeB:



U3MEHEHHEe TpeOOBaHMM HOPMATHMBHBIX IPABOBBIX  aKTOB, KacCAIOUIMXCS
IPEJOCTABIECHUS] MyHULIMIIAJILHOW YCIIYTH, IOCJE NEPBOHAYAIBHON MO/1auM 3asBJICHUS
O MIPEIOCTABICHNN MyHULIUTIAJIbHON YCIIyTH;

HalIMyue OMmMOOK B 3asBICHUM O MPEAOCTAaBICHUM MYHHUIMIAIbHOU
YCIYIM W JOKYMEHTaX, IOJIaHHbIX 3asBUTEJIEM MOCI€ MEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS MYyHULMIIAIBHOW YCIYTH,
aMb0 B MPEAOCTaBICHMM MYHHULMIAJIBHOW yCIyrM M HE BKIIOYEHHBIX B
IPECTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEUYEHUE CpOKa JIEHCTBUS JOKYMEHTOB WJIM M3MEHEHUE HH(OpPMAIUM IOCIe
MEPBOHAYAJIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOJIMUMBIX JJI MPEAOCTABICHUS
MYHULMIAIBHOW YCIYTH, MO0 B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIyTH;

BBISIBJICHHE JTOKYMEHTAJIbHO MOATBEPKACHHOTO (pakTa (MIPU3HAKOB) OMIMOOYHOIO
WJINA IPOTUBONPABHOTO  JEHCTBUS (Oe3nelicTBuUA) JOJKHOCTHOTO LA
YTOJIHOMOYEHHOTO0 OpraHa, pabdOTHHKAa MHOTO(QYHKIHMOHAJIBHOIO IEHTpPa, pabOTHHKA
OpraHu3alyu, npeaycMoTpeHHor yacteio 1.1 craten 16 deaepanbHoro 3akona Ne 210-
@3, npu nNepBOHAYAJBLHOM OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX MJIs

IPENOCTABICHUS MYHULIMIIAJIBHOW  yCIIyTW, JUMOO0 B MPEAOCTaBICHUU
MYHUIMIAIBHOW YCIYTH, O YEM B IUMCBMEHHOM BHJIE€ 3a NOJINCHIO PYKOBOJIUTENS
YIOTHOMOYEHHOTO oprasa, PYKOBOJMTENS MHOTO(YHKIMOHAJIBHOIO LIEHTpa

pyu TEpPBOHAYAJIBLHOM OTKa3e B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUS MYHUIIMNAIBHON  yCIyr¥, JU00 PpPYKOBOJWTENS OpraHu3alluu,
npeaycMoTpeHHo dacteio 1.1 crtateum 16 denepanmbHoro 3akoHa Ne 210-d3 «O6
OpraHu3allid  TPEJOCTABJICHUS TOCYJAapCTBEHHBIX W  MYHUIMIAIBHBIX  YCIYT,
yBeloMJIsieTcsl 3asBUTEIb, a TaKXKe TMPUHOCATCS W3BUHEHUS 3a JIOCTABJICHHBIC
HEyn00CTBa.

HcuepnpiBaronuii nepeyeHb OCHOBAHUM JJIsI OTKA3a B IPUEME IOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABIICHNS MYHUITUTIAIEHON YCITyTH

2.12. OcHoBaHusIMH [JiIi OTKa3a B IPUEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOMUMBIX JIJISl TPEIOCTABICHUSI MYHUITUTIATLHON YCIYTH, SIBISIOTCS:

2.12.1. mogaya 3ampoca o0 NpeOCTaBICHUH YCIYTH U JOKYMEHTOB, HEOOXOIUMBIX
JUTSl TIPEIOCTABJIEHHS] YCIYTH, B DJIEKTPOHHON (popMe ¢ HapyUIEHHWEM YCTAHOBJIEHHBIX
TpeOOBaHMIA,

2.12.2. npencraBiaeHHble 3asBUTENEM JOKYMEHTHI COAEpXaT MOJAYUCTKHU
U UCIIpaBJICHUS TEKCTa, HE 3aBEPEHHBIEC B MOPSAKE, YCTAHOBICHHOM 3aKOHOIATEIHCTBOM
Poccuitckon denepanumy;

2.12.3. JOKyMEHTBI COJepKaT MOBPEKICHUS, HATUUME KOTOPHIX HE MO3BOJIAET B
MOJITHOM 00BbeMe UCIIOJIb30BaTh HMH(POPMAIIUIO W  CBENEHUA, COJEpKaIUecs
B JOKYMEHTAaX JIJIsl IPEAOCTaBICHUS YCIYTH;

2.12.4. HeKOpPEKTHOE 3aMoJIHeHHE 00s13aTeNIbHBIX MoJiel B popMe 3ampoca, B TOM
yucie B MHTepakTuBHOM (opme 3ampoca Ha EII'Y (HemoctoBepHOeE, HemonHoe, 0o
HETPaBWIbHOE 3aM0JHEHUE);

2.12.5. npencraBieHHbIE TOKYMEHTBI WM CBEICHUS! YTPATWIA CUIy HA MOMEHT



oOpanieHus 3a yClIyrou;

2.12.6. npexacTaBieHUE HEMOJIHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JJIS
IPEIOCTaBICHUS YCIYTH;

2.12.7. 3asBiI€HUE O MPENOCTABICHUH YCIYTH MOJAHO B OPraH IOCYJapCTBEHHOU
BJIACTH, OPTaH MECTHOTO CaMOYIIPaBJIECHMs WM OPraHU3alMIO0, B IOJHOMOYHS KOTOPBIX
HE BXOJUT NIPENOCTABICHUE YCIYTH.

2.13. B ciiyuae oOparieHuss OCHOBaHHWEM JIJIsl OTKa3a SIBJISIFOTCSI:

IPEJCTaBICHUE HEMOJHOITO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS YCIYTH, IPEACTaBICHHbIE JOKYMEHThl WM CBEACHMS yTPATWIIA CHITY
Ha MOMEHT OOpaIleHUs 3a YCIYTOM.

I/IC‘-ICpHI)IBaI-OHII/Iﬁ IICPCUCHDb OCHOBaHUM I IIPUOCTAHOBIICHUA WJIM OTKA3a B
IMpcaoCTaBJIICHUN MYHHI_[I/IHaJIBHOﬁ YCiIyru

2.14. OcHoBaHMM I NPUOCTAHOBIECHUS NPENOCTABICHUS MYHUIUIIAIBHOU
YCIIYTH 3aKOHOJATENbCTBOM Pocculickoit denepanum He MpeayCMOTPEHO.

2.15. OcHoBanusi 11 OTKaza B  NPEJOCTABIECHUH  MYHHIIMIAJIbHOU
YCIIYTH:

2.15.1. 3agBuTens HE COOTBETCTBYET KAaTErOPUM JIAIL, HMEIOIIMX IIPaBO Ha
MIPENOCTABIICHNUE YCIYTH.

2.15.2. TlpencraBneHHble 3asiBUTENEM CBEIECHHS B 3allpoce€ O NPEIOCTaBICHUHU
YCIIYTM HE COOTBETCTBYIOT CBEICHMSAM, IOJYYEHHBIM B IOPAIKE MEKBEIOMCTBEHHOIO
B3aUMOJEHCTBHS.

2.15.3. Hannuue cBEAEHUI O JIUIIEHUU POJIUTEIIbCKUX TIPaB.

2.15.4. Hannuue cBeieHUid 00 OTpaHUYEHUN B POJIUTEIBCKHUX MTpaBax.

2.15.5. Hannuue CBEIEHUN 00 oTOOpaHuu pebenka  (merei)
IIPU HEMTOCPEACTBEHHOM YIPO3€ €ro KU3HHU UJIU 3JI0POBBIO.
2.16. B ciiyqae oOpartieHrss OCHOBAaHUEM IS OTKa3a B MIPEI0CTaBIICHUN

MYHHUIUMIAIBHON YCIYTH:
3asBUTE]Ib HE COOTBETCTBYET KAaTErOpUM JIMI, UMEKINIMX I[paBO Ha
PEAOCTABJICHUE YCIYTH.

[lepeueHb yciayr, KOTOpPBIE SIBISIFOTCSI HEOOXOAUMBIMH U 00s13aTEIbHBIMU JJIS]
MIPEAOCTABIIEHUS MYHULIMITAJBHON YCIYT'H, B TOM YUCJIECBEAECHUS O JOKYMEHTE
(IoKyMeHTax), BbIJaBaeMOM (BbIIABAEMbIX) OpraHU3aLUSIMH, YYACTBYIOIIMMH B

IPEIOCTABICHUU MYHUIIMIIATBHON YCIIYTH

2.17. VYcnyrum, HeoOXoauMble W OOs3aTeNbHBIC IS TPEIOCTABICHUS
MYHUITUTIAJIBHOW YCIIYTH, OTCYTCTBYIOT.

ITopsnok, pazmMep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHOM IOLIIUHbI
WJIM UHOW OIUIAThl, B3UMAaEeMOM 3a PEAOCTABICHUE MYHULIUIIAIBHON YCIIYT'H

2.18. [IpenocraBnenue MYHHULIUITATBHON YCIAYTH  OCYIIECTBIISIETCA



OecIuIaTHO.

[Topsimok, pa3mMep U OCHOBaHUSI B3UMAHMUS TJIAThI 32 IPEAOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIUMBIMHU U 00s3aTSIIbHBIMU
JUTSL IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH, BKJII0Yasi HH(OPMAIIUIO O
METOJIMKE pacueTa pazMepa TaKou MiiaThl

2.19. Vcuyru, HeoOxomuMble U oOs3aTelbHbIC JUISI  MPEIOCTABIICHUS
MYHUITUTIATBHOW YCIYTH, OTCYTCTBYIOT.

MaxkcuManbHbIN CPOK 0KUJAHUS B OUEPEIA MPU MOJa4e 3anpoca O
MPEIOCTABICHUN MYHULIMITAIIBHOW YCIIYTH U IPU TTOJTYy4YECHUN
pe3yJibTara Npe10CTaBICHUSI MyHULIIUIIAIBHON YCIyTH

2.20. MakcuManpHBIi CpOK OXXHMJIAaHHS B OYEpenAd IIpU IoAade 3ampoca o
IPEIOCTABICHUN MYHUIUIAIBHON YCIYIM W IpU IOJYYEHUH pe3yJibTara
MPEAOCTABICHUS MyYHULIMIIAJBHON YCAIYrd B YIIOJHOMOYEHHOM  OpraHe  WJu
MHOTO()YHKIITMOHAJIbHOM LEHTPE COCTaBISAET HE OoJiee 15 MUHYT.

Cpok U MOpSAIOK perucTpanuy 3anpoca 3asBUTeNs
O MPEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH, B TOM YHCJIE€ B 3JIEKTPOHHOU

dbopme

2.21. Cpok perucTpaiuu 3asBi€HUs O MPEIOCTABICHUN MYHUILIUIIAIIBHOW YCIyTH
HOJJIeKaT PErUCTpaluy B YTIOJTHOMOYEHHOM OpraHe B TeueHue 1 pabodero nHA co JHS
MOJIYYCHHS] 3afBJICHUS] M JIOKYMEHTOB, HEOOXOIUMBIX JJIsi TPEJAOCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

B cnyuae HanMuusi OCHOBaHUM U1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL  TIPEIOCTaBIICHWS] MYHHIIMNAIBHOM  YCIYyTW, YKa3aHHbIX B TnyHKTe 2.15
HACTOSALIEr0 AJMUHUCTPATUBHOTO PErVIAMEHTA, YTOJIHOMOYEHHBIM OpraH HE IMO3JHEE
CJIEYIOIIEro 3a JHEM IOCTYIUICHUS 3asBICHHUS U JIOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyIH, paboyero AHs, HampapisieT 3asBUTEIIO
peuieHue 00 OTKa3e B MpUEeME JOKYMEHTOB, HEOOXOAMMBIX IJisi MpPEIOCTaBICHUS
MYHHUITUTIATBHONW YCIyTHu 1o ¢opme, npuseneHHor B [Ipunoxxkenun Ne 4 k HacTosemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

TpeboBaHus K MOMEIICHUSM, B KOTOPBIX MPEI0CTABIISCTCS
MYHHUIMIIAIbHASA YCITyTa

2.22. MecTonoNIOXKEHUE  AIMUHUCTPATUBHBIX  3JaHUWA, B  KOTOPBIX
OCYILIECTBIISICTCS MPUEM 3asIBJICHUM U JJOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEIOCTABICHUS
MYHULIUTTAIBHOM YCIYTH, a TAKXKE  BbIJaya pe3yJbTaToB pe10CTaBICHUS

MYHUITUTIATBHOW YCIYTH, JOJDKHO oOecreunBaTh yA0OCTBO JUIsl TpaXkIaH C TOYKH
3pEHUS MEMIEeX0THOM TOCTYIMTHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCTIOPTA.
B cayuae, ecnu mmeeTcs BO3MOKHOCTh OpPTraHU3allUU CTOSTHKH (TapKOBKHU) BO3JIE



3/1aHUs (CTPOEHHUSI), B KOTOPOM Pa3MEILEHO IOMEIIEHHUE MPUEMA U BbLAa4l JOKYMEHTOB,
OpraHU30BbIBACTCA CTOSHKA (MApKOBKA) AJis JIMYHOTO aBTOMOOMJIBHOTO TPAHCIIOpPTa
3asBuTerneil. 3a TMOJIb30BaHUE CTOSHKOW (MapKoOBKOM) ¢ 3asBUTENEH IU1aTa HE
B3UMAaeTCs.

JInsl mapKOBKH CHENUAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAJIMJOB HA CTOSIHKE
(napxoBke) Bbiaensercss He MeHee 10% wmect (HO HE MeHee OJIHOTO MecTa) IS
OecriaTHON MapKOBKU TPAHCIIOPTHBIX CPEACTB, yrpanisemblx nHBamuaamu I, 11 rpymm,
a Takke uHBamMnamu III rpynner B mopsake, ycraHoBieHHOM I[IpaBurenscTBOM
Poccuiickoit @enepanuu, U TPAaHCIIOPTHBIX CPEACTB, MEPEBO3SAIINX TAKMX UWHBAIHUIOB U
(unm) neTel-uHBaIUIOB.

B nensix obGecriedeHusi OeCpensiTCTBEHHOTO JIOCTyNa 3asiBUTENEH, B TOM UHUCIe
MEPEABUTAIONINXCS HAa HWHBAJIMAHBIX KOJISICKaX, BXOJ B 3JaHUE M IOMEIICHHS, B
KOTOPBIX MPEOCTABISETCS ~ MyHUIUMNANbHAsA yciayra, OOOpyAyloTCa  MaHIyCaMH,
MOPYYHSIMHU, TaKTHJIBHBIMU (KOHTPACTHBIMU)IPEIYTPEKAAIOITUMHU AJIEMEHTaMH,
UHBIMH  CIICLIUATBHBIMU  MPUCHOCOOJCHUSIMHU,  IO3BOJSIIOMIMMH  00€CTICUUTh
OecCHpensITCTBEHHBIM JIOCTYl M TIEPEJBI)KCHUE WHBAIHUJIOB, B COOTBETCTBUU C
3aKOHOIATENLCTBOM Poccuiickoit denepanniv 0 COIMAIbHON 3alUTE UHBATUIOB.

[lenTpanbHbld BXOA B 37aHUE YTOJHOMOYEHHOTO OpraHa JOJKEH ObITh
o0opynoBaH MHGOPMAIIMOHHON TaOJIMYKOH (BBIBECKOH), coiepkalieit nHhOpMaIIuio:

HAaMMEHOBAHUE;

MECTOHAXO0XJACHUE U FOPUIUYECKHUI aJIpec; peKuM padboThl;

rpaduk npuema;

HOMepa Tene(h)OHOB IS CIIPaBOK.

[Tomenienusi, B KOTOPBIX MPEAOCTABIAECTCS MYHULMIAIbHAS YCIyTa, JOJHKHBI
COOTBETCTBOBAaTh CAHUTAPHO-3MUJIEMHUOJIOTUUECKUM MIPABUIIAM U HOPMATUBAM.

[ToMelieHusi, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUMIIANIbHAS YCIIyTa, OCHAIIAKOTCS:

IIPOTHUBOMOXKAPHOM CHUCTEMOW M CPEACTBAMHU IOKAPOTYILICHUS;

CUCTEMOM  OIIOBEIICHHMS O BO3HUKHOBEHHMM  YpE3BBIYANHOMN

CUTYallMH; CPEJCTBAMU OKa3aHUs EPBOM MEIMLIIMHCKOM MTOMOIIIH;

TyaJ€THBIMU KOMHATaMU JUIsl TOCETUTENEH.

3an oxumaHus 3asBUTENEH OOOPYIYETCS CTYNIbSIMH, CKaMbsIMU, KOJWYECTBO
KOTOPBIX OIpeAeNnseTcs UCXoAs U3 (PAKTUUECKON Harpy3ku M BO3MOXKHOCTEW IS UX
pa3MellleHusT B TOMEIIEHWH, a TakkKe HWHOOPMAIMOHHBIMU CTE€HIAMU. TEeKCThI
MaTepHaJIOB, PA3MEIICHHBIX HAa MH()OPMAIMOHHOM CTEHJIE, MeYaTaroTCs yA0OHBIM s
yTeHus: mpudToM, O€3 WHCHpaBlIeHUN, C BBIJCICHHEM HAMOOJIee BaXXHBIX MECT
MOJTY>KUPHBIM HIPUGTOM.

Mecta s 3amojgHeHus: 3asBIEHUNA  O0OpYAYIOTCS  CTYJbSMH, CTOJAMU
(cToiikammu), OJ1TaHKaMU 3asIBJICHUM, MMChbMEHHBIMU MPUHAJIC)KHOCTSIMHU.

Mecra mnpuema 3asButeneil 0O0OpYAYIOTCS HMHPOPMAIMOHHBIMU TaOJIHMYKaMHU
(BbIBECKAMH ) C YKA3aHHUEM:

HOMEpa KabMHEeTa 1 HANMEHOBAHUSI OT/IEIA;

dbamuwiy, WMEHUM U OTYecTBa (MOcieaHee — TMpU HAIUYKMH), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JIOKYMEHTOB;

rpaduka npuema 3asiBUTENEH.

PaGouee MecTo Kaxa0ro OTBETCTBEHHOIO JIMLA 3a MPHEM JOKYMEHTOB, JOJKHO



OBITb 000PYIOBAHO TMEPCOHATHHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyINa K
HEOOXOIUMBIM HMH(POPMALIMOHHBIM ~ 0a3aM  JaHHBIX, [€YaTalOIUM YCTPOMCTBOM
(TIpUHTEPOM) U KOMMUPYIOIIUM YCTPONCTBOM.

JIutio, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, JIOJDKHO HMETh HACTOJIBHYIO
Ta0MMUYKy C ykKa3zaHueMm (amwmimu, UMEHHU, OT4ecTBa (IOCICAHEE - NPHU HAJTUYHH) U
JOJKHOCTH.

[Ipu npenocTaBiIeHUM MYHULUIAIBHON YCIyTd MHBAJIUIAaM 00€CTIeYnBaIOTCS:

BO3MOYKHOCTh O€CTIPENATCTBEHHOTO TIOCTYTA K O0BEKTY (37aHUI0, TIOMEIICHHIO), B
KOTOPOM MPEAOCTABIIIETCA MyHULIMNIAJIbHAS YCIYTa;

BO3MO>KHOCTh CaMOCTOSITEJIbHOTO TEPEABMIKEHUS MO TEPPUTOPUH, HA KOTOPOU
PaCIIOJIOKEHBI 31aHUS U NOMEUIEHHUS, B KOTOPBIX MPENOCTABISACTCS MYHHUIUIIAIbHAS
ycllyra, a TakkKe BXOJla B TaKMe OOBEKTHI U BBIXOJ]a U3 HUX, MTOCAJKH B TPAHCIOPTHOE
CPEACTBO M BBICAJIKU U3 HETO, B TOM YHCJIE C UCIOJIBb30BAHUE KPECIa-KOIACKHU;

COMPOBOK/ICHUE MHBATUIOB, UMEIOIINX CTOMKHE paccTporcTBa (DYHKIIMU 3PECHUS
Y CAMOCTOSITEJIBHOTO IIEPEIBUKECHUS;

HaJUIeKalee pa3MelieHue OoOOpyAOBaHUS UM HOCUTENeH HH(pOpMaInu,
HEOOXOIUMBIX JIJIsi o0ecrieueHus: OeCpensaTCTBEHHOTO JIOCTYMa WHBAIUIOB 3/IaHUSM U
MOMEIIEHUSIM, B KOTOPBIX TMPEIOCTABISACTCS MYyHUIMINAJIbHAs yciayra, H K
MYHHUIUNIAIBHON YCIYTE C YYETOM OTPAHUYEHUMN UX )KU3HEAECATEIIbHOCTH,

nyOnmupoBaHWEe HEOOXOAMMOW JJii HHBAIMUIOB 3BYKOBOM U 3pUTEIBHOU
uHdopMaIlMK, a TakKe HaJIuced, 3HAKOB M HWHOM TEKCTOBOW U Tpaduyueckoi
uH(pOpMAaIU 3HaKaMH, BHIMOJIHEHHBIMU pelbeHO-TOUCYHBIM pudTOM bpaiins;

JIOMYCK CYpAOINEPEBOAYMKA U TH(PIOCYPIOTIEPEBOTUNKA;

JIOTMYCK COOaKU-TIPOBOJIHAKA TMPU HAIMYMU JOKYMEHTA, MOATBEPKIAIONIETO ee
cnenuaibHoe oOydeHue, Ha OOBEKThl (3MaHHS, TIOMEIICHHs), B KOTOPBIX
PEAOCTABISAIOTCS MyHULIMTIAIbHAS YCIIYTH;

OKa3aHWe WHBAJIUJaM T[IOMOIIM B TIPEOJIOJICHUU OapbepoB, MEIIAOIIUX
MOJYYEHUI0 MMH TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr HapaBHE C JIPYrUMH
JULAMH.

Ioka3zaTean JOCTYNMHOCTH M KA4eCTBA MyYHHMIUINIAJIbHON yCJIyIH

2.23. OCHOBHBIMH MMOKa3aTeIsIMU JIOCTYITHOCTH TTPEIOCTABIICHUS
MYHUIUNAIBHOU YCIIYTH SIBJISIFOTCA:

HaJIM4YM€ TOJHOM M TMOHATHOM HMHPOpMaUMU O TMOPSAKE, CPOKaX U XOJe
IPEAOCTABIECHUS MYHULANAIBHOU yCIIYyTH B MH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETAX OOIIero TMojb30BaHUS (B TOM 4YHCIE€ B CETU
«MHTEepHETY), CpeACTBAX MAacCOBOW MH(MOpPMAITUH;

BO3MOXKHOCTb  IOJYYEHUS 3asABUTENIEM YBEAOMIIEHHHA O MPEJOCTABICHUH
MYHHULMITAIIBHOMN yciayru ¢ nomouisro EINTY;

BO3MOYKHOCTh MOJy4€HHsI HHPOPMALIUU O XOZ€ MPEOCTABICHUS MyHUIIUTATbHON
yCIyTH, B TOM YHCIE C HCIOJb30BaHWEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TE€XHOJIOTUH.

2.24. OCHOBHBIMM NOKa3aTEIsIMH KayecTBa NPENOCTABIEHUS MYHULMUIIAIBHOU
YCIIYTH SBJISAIOTCS:



CBOEBPEMEHHOCTh IIPEJIOCTABICHUS MYHULIMIIAIIBHON YCIYI'M B COOTBETCTBUU CO
CTaHJApTOM €€ NPENOCTABJICHUS, YCTAHOBJICHHBIM HACTOSAIIMM AJIMHUHHCTPATHBHBIM
pErIaMeHTOM;

MUHHAMAJIBHO  BO3MOYKHOE  KOJIMYECTBO  B3aUMOJEWCTBUI  TpakJaHUHA C
JNOJDKHOCTHBIMU JIMLIAMH, YYacCTBYIOUIMMHU B IPEIOCTaBICHUU MYHULIMTATBHOM
YCIIyTH;

OTCYTCTBHE 0OOCHOBAHHBIX KaJloO Ha JercTBUs (0e3AeiCTBHE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOIICHUE K 3asIBUTEISIM;

OTCYTCTBHE HApYLICHHWW YCTAaHOBJIEHHBIX CPOKOB B IPOLIECCE MPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIYTH;

OTCYTCTBHE 3asBJICHHH 00 OCHapvBaHUM PEIICHHWH, AeHCTBHI (Oe3nelicTBus)
VY1OJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI[, MPUHUMAEMBIX (COBEpIICHHBIX)
IIPU IPEAOCTABICHUN MYHULIMNIATBHON  YCIIYTH, IO UTOTaM PacCMOTPEHUS, KOTOPBIX
BBIHECEHBI PELICHUs 00 YIOBJIETBOPEHHH (YaCTUYHOM YJOBJIETBOPEHHUU) TPEOOBAHMIA
3asBUTEIIEH.

Wuble TpeOOBaHMs, B TOM YUCJIE YUUTHIBAIOIINE OCOOEHHOCTU IIPEIOCTABICHUS
MYHUIUNIATBHOW YCIYTHM B MHOTO()YHKIIMOHAJIBHBIX EHTPaX, 0COOEHHOCTH
IIPEAOCTAaBIECHN MYHUIIUMITAJILHON YCIYTH 10 DKCTEPPUTOPUATIBHOMY IPUHLUITY U
0COOEHHOCTH MPEJOCTABICHNUSI MYHULIMITAIbHON YCIIYTH B 3JIEKTPOHHOU (popme

2.25. IlpenocrtaBieHre MyHUIMNAIBHON YCIYrH IO 3KCTEPPUTOPUAIBHOMY
IOPUHLUITY OCYIIECTBISETCS B YaCTU OOECIEUEHHUS] BO3MOXKHOCTH IMOJA4yM 3asBICHUMN
nocpeacteoM EIIY u mnomydeHnuss pe3ynbpTaTa MYyHULHMNANBHOM  YCIyTH B
MHOTO()YHKIITMOHAJIbHOM LIEHTPE.

2.26. 3asBuTENAM 00€CTIEUMBAETCS BOZMOKHOCTD MPEACTABICHUS 3asIBICHUS U
IpUaraeMbIX JOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JOKyMeHTOB nocpeactsom EINTY.

B ATOM ciydae 3asBUTEND aBTOPU3YETCS Ha EITY
IIOCPEACTBOM IOATBEPKIACHHOW yuyeTHOM 3anmucu B ECHA, 3amonHser 3asBieHUE O
MPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH C UCIIOJIb30BAHUEM MHTEPAKTUBHOU (POPMBI B
DIIEKTPOHHOM BHJ€. 3allOJHEHHOE 3asBJIECHHE O IPENOCTABICHUHA MYHUIUITAJIbHOU
YCIYTM OTIIPABISIETCS 3asBUTEIEM BMECTE€ C IPUKPEIUICHHBIMU JJIEKTPOHHBIMU
o0Opa3aMH JOKYMEHTOB, HEOOXOAMMBIMU ISl IPEIOCTABIICHUSI MYHULIUIIATbHON YCIIYTH,
B YnonHoMo4eHHbIN opraH. [Ipu aBropuzanuu B ECUA 3asdBieHue o npenocTraBieHUn
MYHULIMNAIBHOU YCIYTM CYUTACTCA IMOANMMCAHHBIM IPOCTOW IEKTPOHHOM IOIIMCHIO
3asBUTEIIS.

Pe3ynbraTel TNpEenOCTaBICHHUS MYHHUIMNAJIBHOM  YCIYyTH,  YKa3aHHbIE B
NyHKTE 2.5 HacToAlEro AIMUHUCTPATUBHOIO PETJIaMEHTA, HAMPABISAIOTCS 3asBUTEIIO
B JnuuHbli kabuHer Ha EII'Y B QopmMe 3MeKTpOHHOTO JOKYMEHTa, MOAMHCAHHOTO
YCWJICHHOW KBaTu(UIIUPOBAHHOM AJIEKTPOHHOM MOANMUCHI YIIOJHOMOYEHHOIO
JNOJDKHOCTHOTO  JIMIA YIIOJHOMOYEHHOTO ~ Oprama B Cllyda€  HamlpaBJICHUs
3asBieHus nocpeactsom EINTY.

B cnyuae Hampasienus  3asgBieHus — nocpeactsoMm  EIII'Y  pesynberar
MPEIOCTABJICHUSI MYHUIIUIAIBHON YCIYTM TakXe MOXET ObITh BbIJaH 3asBUTENIO Ha
OyMa)XHOM  HOCHTeJe B  MHOTOQYHKIMOHAJIBHOM  IIEHTpE B  TOPSIKE,



MPEAYCMOTPEHHOM MYHKTOM 6.4 HacTosimero AJIMHHHCTPAaTUBHOIO PErJIAMEHTA.
2.27. DneKTpOHHBIE JOKYMEHTHI MPEACTABISAIOTCS B CIEAYIOMNX (opMaTax:

a) Xml - i hopMaIM30BaHHBIX JJOKYMCHTOB,;

6) doc, docx, odt - i AOKYMEHTOB C TEKCTOBBIM COJAEpPKAHHUEM, HE
BKJIFOUAIOIIMM (POPMYJIBI (32 UCKITIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE «B»
HACTOSIIIIETO MyHKTA);

B) xls, xIsx, ods - 17151 JOKYMEHTOB, COIEPIKAITIX PACUETHI;

r) pdf, jpg, jpeg - I AOKYMEHTOB C TEKCTOBBIM COJCp)KAaHWEM, B TOM YHCIIC
BKITIOYArOMUX GopMmyibl W (wim) rpadudeckue H300pakeHus (3a HCKIIOYCHHEM
JIOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE «B)» HACTOSIIETO MyHKTA), a TAKKe JOKYMEHTOB
C TpaUUECKUM COJEPIKAHUEM.

Jomyckaercsi ¢GOpMUPOBAHUE AJIEKTPOHHOTO JOKYMEHTa IyTEM CKaHHUPOBaHUS
HEMOCPEACTBEHHO C OpUTHHAJNIA IOKyMEHTa (MCIOJIb30BaHHE KOMUN HE JOIMYCKAeTCs),
KOTOpPO€ OCYIIECTBISIETCS C COXpAaHEHHEM OpHEHTAllUd OpWUTHHala JOKYMEHTa B
paspemienuu 300 - 500 dpi (macmad 1:1) ¢ ucnonb3oBaHUEM CIEAYIONUX PEKUMOB:

- «4epHO-0ebIi» (IpU OTCYTCTBUM B JOKYMEHTE IpauuecKuX N300paxeHUi u
(MM) LIBETHOTO TEKCTA);

- KOTTEHKH ceporo» (MpH HAJMYUH B TOKYMEHTE rpauuecKkux u3o0paxeHuil,
OTJIMYHBIX OT LIBETHOI'O IPapUUYECKOTr0 N300paKeHus);

- IIBETHOW» WJIM «PEXHUM IOJIHOM LBeTOnepeadr» (Mpu HAJIMYUHU B TOKYMEHTE
[[BETHBIX rpapuuecKuX n300pakeHUi J1M00 [IBETHOI'O TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHUYHBIX IPU3HAKOB MOUIMHHOCTH, & UMEHHO:
rpaduyecKoil MoANnucHy Jula, Ie4YaTy, yrJIOBOro mramna OJaHka;

- KOJIMYECTBO (pailyIoB JOKHO COOTBETCTBOBATH KOJIMUYECTBY JOKYMEHTOB,
KaXXJIbId U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WJIK) rpaduyuecKyro nH(popMaIuio.

DNEeKTpOHHBIE JOKYMEHTHI JOJKHBI 00ECIIeUnBaTh:

- BO3MOXHOCTb HJEHTU(UIUPOBATH JOKYMEHT M KOJUYECTBO JIUCTOB B
JTOKYMEHTE;

- i1 JOKYMEHTOB, COJEpKalliuX CTPYKTypHPOBAaHHBIE MO YacTsM, TJiaBaM,
pazaenaMm (moapaszenaM) JaHHbIE W 3aKIajKd, OOECHeUYMBAIONIME TIEPEXOJbl IO
OrJIaBJICHUIO U (WJIM) K COAEPKAUUMCS B TEKCTE PUCYHKAM U TaOJIULIAM.

JIokyMeHTBI, TMOJyIeKalue MpeacTaBieHuio B Qopmarax xls, xlsx wumm ods,
(opMuUpPyIOTCS B BUJE OTAEIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

III. CocraB, mocae0BaTEIbHOCTh U CPOKHU BBITIOJIHEHUS] a IMUHUCTPATUBHBIX
npouenyp (aeicTBuit), TpeOOBaHMUS K MOPSIIKY WX BHITIOJHEHUS, B TOM YHCTIE
OCOOCHHOCTH BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLETYP B JIEKTPOHHOU (popme

HcuepnpiBaromuii nepeyeHb AAMUHUCTPATUBHBIX HPOLEAYDP

3.1. ITlpenocraBieHre MYyHUIMOAIBHON YCIYTd BKIIOYaeT B ceOsl Clleyrolue
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

MIPOBEPKA TOKYMEHTOB M PETUCTPALINS 3asBICHUS;

[IOJy4eHUe  CBeAeHMM  mnocpeactsoM — DenepalibHOM  rOCyAapCTBEHHOMU
uH(popMalMoHHONW cucteMbl «EquHas cucteMa MeXBEJOMCTBEHHOTO 3JIEKTPOHHOTO



B3aumoaercTBus» (nanee — CMOB);

paccMOTpEHUE TOKYMEHTOB U CBEJICHUM; IPUHSATHE PEUICHNUS,

BbIJIa4ya Pe3ynbTaTa;

BHECEHUE PE3yIbTaTa MyHULIMTIAIBHON YCIYTH B PEECTP IOPUINIECKH 3HAUUMBIX
3amnucei.

Onucanue aJMUHUCTPATUBHBIX Ipoleayp npeactabieHo B [Ipuinoxenun Ne 5 k
HAcTOSAEMY ATMUHUCTPATUBHOMY PETJIaMEHTY.

[lepeyens aAMHUHUCTPATUBHBIX NPOLEAYP (ASUCTBUIN) TpU
MPEIOCTABICHUN MYHUIIUTIATLHOM YCIYTH YCIYT B 3JEKTPOHHOU (popme

3.2. Ilpu mpemocTaBICeHUHM MYHHUIIMTIAIBHON YCIYTH B JJIEKTPOHHOW ¢opme
3asBUTEINI0 00€CTICUNBAIOTCSI:

noyiydueHue MHGOPMAIUUA O TOPSAJIKE U CPOKAX MPEJOCTABICHUS] MYyHHUITUTIATHHON
YCIIyTH;

dbopMUpOBaHUE 3asBICHUS;

OpueM U peructpanus YINOJTHOMOYEHHBIM OpPraHOM 3asiBIICHUS W HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI PEJIOCTABJICHUS] MyHUIIUTIAIIBHON YCIIYTH;

MOJTYYCHHE pe3yiIbTaTa MPeI0CTaBICHUS MyHUITUTIATHHONU YCITYTH;

MOJIy4eHHUE CBEACHHI O X0JIe PACCMOTPEHUS 3asIBICHMUS;

OCYIIECTBJICHUE  OLIEHKM  KadecTBa  MPEJOCTABICHUS  MYHHUIIMIAIbHOU
YCIIyTH;

nocyneOHoe (BHecyaneOHOe) 00xajloBaHUE pElIeHUN U JAeicTBUM (Oe31ecTBYS)
YrnonHoMo4ueHHOro opraHa Jm0Oo neWcTBus  (Oe3melcTBHE) JTOHKHOCTHBIX JIUIL
VYTOJIHOMOYEHHOTO OpraHa, MPEIOCTABISIONIET0 MYHUILUNAIBHYIO YCIyTy, JH00
MYHHUITUTIATBHOTO CITY>KaIllero.

[Topsinok ocyiiecTBI€HHs aIMUHUCTPATUBHBIX MPOLEAYP (IEeHCTBUIA) B
AIEKTPOHHOU (hopme

3.3. ®opMHUpOBaHUE 3ASIBJICHUSI.

dopMupoBaHUE 3aSBICHUS MOXET OCYIICCTBISITHCS TIOCPEIACTBOM 3aIlOJTHCHHS
anekTpoHHoN (opmbl 3asBreHus Ha EIIIY 06e3 HEoOXOIMMOCTH JOMOJHUTEIBHOU
ITOJa4M 3asBJICHUS B KaKOW-I00 nHOH hopme.

dopmaTHO-JTOTHYecKas IpoBepka CPOPMUPOBAHHOTO 3aSBJIICHUS OCYIIECTBIISICTCS
TIOCJIC 3aroJHEHUs 3asBHUTENIEM KaKIOTO W3 IMOJICH JJICKTPOHHOW (OPMBI 3asBIICHHUS.
[Ipu BBIABICHHMH HEKOPPEKTHO 3aITOJITHEHHOTO TOJIS AJICKTPOHHON (DOPMBI 3asBICHHSI
3asBUTEH YBEAOMIIACTCS O XapaKTepPe BBIABICHHON OIIMOKHU U MOPSIKE €€ yCTpaHEHUS
MOCPEICTBOM UH(POPMAIIMOHHOTO COOOIICHUST HEMTOCPEICTBEHHO B DJIEKTPOHHOU hopme
3asBJICHUS.

[Tpu dhopMupoBaHUY 3asIBICHUS 3asIBUTEIIO 00CCIICUNBACTCS:

a) BO3MOYKHOCTb KOIIMPOBAHHUS M COXPAHCHMS 3asBIICHUS W WHBIX JOKYMEHTOB,
yKa3aHHbIX B mOyHKTax 2.8 — 2.10 HacTosiiero AJIMHHUCTPATUBHOIO PErJIaMEHTa,
HEOOXOAMMBIX JJIs IPEAOCTABICHNS MYHUIIUTIAILHON YCITYTH;



0) BO3MOKHOCTb I€YaTH Ha OYMa)KHOM HOCHUTEJIE KOTIMH 3IEKTPOHHON (HOPMBI
3asIBJICHUSI;

B) COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (POPMY 3asBIICHHUS 3HAUCHUU B
0001 MOMEHT M0 KEJIAHUIO MOIb30BATENS, B TOM YHCIIE IPU BOSHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B SJIEKTPOHHYIO (JOPMY 3asIBICHHUS;

I) 3aloJIHEHHE TOJIeH JJIEKTPOHHOM (OpMBI 3asBieHHMs 1O Hayala BBOJA
CBEICHUI 3asBUTEIEM C HCIOJIb30BAHMEM CBEIEHUM, pa3MmelieHHbIX B ECHUA, u
cBeleHui, onyonukoBaHHeiXx Ha EII'Y, B d4acTm, Kacaromieics CBeICHUH,
orcyrcTBytomux B ECUA;

1) BOBMOKHOCTb BEPHYThCS Ha JTIO00M U3 3TANOB 3al0JIHEHUS JIEKTPOHHOM
dbopmbl 3asBieHMs 0€3 MOTEepH paHee BBEACHHON HH(OpMaIuy;

€) BO3MOKHOCTh Aoctyna 3assutens Ha EIII'Y k panee noJaHHbIM UM
3as1BJICHUSIM B TE€UECHUE HE MEHEE OJTHOTO T'0Jla, a TAK)KE YACTUYHO C(POPMUPOBAHHBIX
3as1BJICHUI — B TCUEHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHOE U MOANMCAHHOE 3asBJICHUE U UHBIE TOKYMEHTbI, HEOOXOAUMBbIE
JUIS. TPEIOCTABICHUS MYHULHWIIAIBHOW YCIYTH, HAIPABIAIOTCA B Y IIOJTHOMOYECHHBIN
opraH nocpeactsoMm EINTY.

3.4. YIOMTHOMOYEHHBI OpraH 00ecneYrBaeT B CPOK He no3aHee 1 paboyero nHs
¢ MOMeHTa nojauu 3asBieHusd Ha EIIl'Y, a B ciayyae ero moctymieHus B HepaOouHii
WM TPa3IHUYHBIN IeHb, — B CJICIYIOLIUI 32 HUM MEPBbIN paOounii eHb:

a) MpUEM JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEJOCTABICHHUS MYHHUIIMITATIbHON
yCIyrd, W HanpaBlieHUE 3asBUTENIO 3JEKTPOHHOTO COOOIIEHHS O MOCTYIUIEHUU
3asBJICHUSI;

0) perucTpalMio 3asBICHHS M HampaBieHUEe 3asBUTENIO0 YBEIOMIICHUS O
perucTpanuu 3asBlIeHUs JTUOO0 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIs
PEeAOCTaBICHUS MYHHUIIMIIAJIbHON YCIIYTH.

3.5. DIIEKTPOHHOE 3asIBJICHUE CTAHOBUTCSA AOCTYIHBIM JJISl IOJKHOCTHOTO JIMIIA
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a NPUEM M PETUCTPALMIO 3asBIICHUS
(anmee — OTBETCTBEHHOE JOJIKHOCTHOE JIMIIO), B TOCYAApCTBEHHON MH(MOpMalMOHHON
CUCTEME, HCIOJB3yeMOM  YTOJHOMOYEHHBIM  OPraHoOM  JUlsi [PEIOCTABIICHUSA
MyHHUITUNaNbHOU yeyru (naiee — ['UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

MPOBEPSAET HAIMYME OJJIEKTPOHHBIX 3asBileHHW, noctynuBmux c¢ EIIY, ¢
NIEPUOJIOM HE pexe 2 pa3 B JICHb;

paccMaTpuBaeT NMOCTYNUBILIKE 3asiBICHUS U MPUIIOKEHHbIE 00pa3bl TOKYMEHTOB
(IOKyMEHTHI);

NPOU3BOAMUT  JACHCTBUA B COOTBETCTBMM C NYHKTOM 3.4 HACTOAIIEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6. 3adABUTENIO B KAYECTBE PE3YJIHTATA MIPEAOCTABICHNUS] MYHULIUITAIBHON
yCIIyTd 00ecreurBaeTcsi BO3MOXKHOCTh MOJTYyUEHUS TOKYMEHTA:

B bopme AIEKTPOHHOTO JIOKYMEHTA, NOANMCAHHOTO  YCHJICHHOM
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOANUCHIO YITOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA
VYTI0JTHOMOYEHHOTO OpraHa, HalPaBJICHHOTO 3asBUTEINIO B JIMUHBIN KaOuHeT Ha EIITY;

B BUJE OyMaXHOrO JOKYMEHTA, MOJTBEPKAAIONIEr0 COAEep>KaHUEe JIEKTPOHHOTO
JIOKyMEHTa, KOTOpBhIM  3asBUTENh TMOJy4aeT TpPH JHUYHOM  OOpaIlleHUHd B



MHOTO(YHKIIMOHAJILHOM LIEHTPE.

3.7. llony4yenune uHPOpMAIMK O XOJE€ PACCMOTPEHUS 3asBJICHUS U O PE3yJIbTaTe
PEIOCTABICHUS] MyHUIIMIIAIIBHON yCIIyTH NMMPOU3BOJIUTCS BHE 3aBUCHMOCTH OT crioco0a
nojauyu 3asBieHUs B JUyHOM KaOunere Ha EIII'Y, mpu ycinoBum aBTOpU3aLUM.
3asBUTEIb MMEET BO3MOYKHOCTBH IPOCMATPHUBATh CTATyC JJIEKTPOHHOTO 3asBJICHUA, a
Takke MH(OPMALNUIO O NaJbHEHIINX JACUCTBUAX B JTUYHOM KaOWHETE MO COOCTBEHHOM
WHUIIMATUBE, B JII0OOE BpEeMs.

IIpu npegocTaBIeHUMM  MYHHMLIMIAIBHOW  yCIYyTM B 3JIEKTPOHHOU (opme
3asIBUTEIIO HAIIPABJISAETCA:

a) YBEJOMJICHHE O INpPUEME U PETUCTPALMU 3asBJICHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JUISl IPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH, COJIEpKAIllee CBEACHUS O
dakTe mpuema 3adBICHUS U JIOKyMEHTOB, HEOOXOIUMBIX JUISI TPEIOCTaBICHUS
MYHUIMNAIBHOW YCIYTH, M Hayaje IPOLEIypbl INPEJOCTABICHHUS MYHULHUIIAIBHOU
YCIyI'M, a TaKXKe CBEACHMS O JaTe M BPEMEHUM OKOHYAHHUS IPEJOCTABIICHHUS
MYHULIUNIATBHON YCIYrH IMOO MOTUBUPOBAHHBIA ~ OTKa3 B IpPHUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHNUS MYHULIUIIAILHON YCIYTH;

0) yBeOMJICHHE O pe3yJibTaTaX pacCMOTPEHUS! JOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPENOCTABICHNAS MYHULUIIAIBHOW YCIYTH, COJEpXkKallee CBEACHUS O NPUHATHH
MTOJIOKUTEIIBHOTO ~ PEIIEHUs O MIPENOCTABICHNA MYHULMIIAJIBHOW YCIYTH M
BO3MOYXHOCTH IOJYYUTh PE3YJILTAT IIPEAOCTABICHHUS MYHULUIIAIBHOM  YCIYTH
a100 MOTUBUPOBAHHBIN OTKAa3 B IPEJOCTABICHUU MYHULUIIATbHON YCIYTH.

3.8. OneHka kauecTBa PeJOCTABICHNUS] MyHULUIIAJIBHON YCIYTH.

OneHka KadecTBa INPEAOCTABICHUS] MYHULUIIAJIBHON YCIYyTM OCYLIECTBISETCS B
cooTBeTcTBUM ¢ [IpaBunamu oneHKH rpakaaHamMu 3()PEKTUBHOCTU JAESITEIbHOCTU
PYKOBOJUTENEH TEPPUTOPUAIBHBIX OPraHOB (heepalbHbIX OPraHOB HCIOJIHHUTEIbHOU
BJIACTH (MX CTPYKTYPHBIX MOJAPA3/EJICHUN) C YYETOM KayecTBa IMPEAOCTABICHUS HWMU
rOCYJJTapCTBEHHBIX YCIYT, a TAKXKE NMPUMEHEHUS PE3yJbTATOB YKAa3aHHOM OLEHKH KAaK
OCHOBAaHMS [UIl TPUHATHS PELIEHU O JOCPOYHOM IPEKPALIEHUU HCIOJHEHUS
COOTBETCTBYIOILIMMU  PYKOBOJIUTENSIMM ~ CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEM,
YTBEpKIAECHHbIMA mocTaHoBieHueM [IpaBurensctBa Poccuiickonn ®enepauun ot 12
nexadbps 2012roga Ne 1284 «O6 ouenke rpaxkaaHaMu 3((HEKTUBHOCTH JEATEIbHOCTH
PYKOBOJUTENEH TEPPUTOPHAIBHBIX OPraHOB (heepalibHbIX OPraHOB MCHOJHUTEIBHOM
BJacTU (MX  CTPYKTYPHBIX  HOJpa3AelieHud) U  TEPPUTOPUAIBHBIX OpPraHOB
rOCy/IapCTBEHHBIX BHEOIOMKETHBIX (POHJIOB (MX PETMOHAIBHBIX OTIEICHHUH) C y4eTOM
KauecTBa IPEAOCTABICHUS roCyJapCTBEHHBIX YCIYT, PYKOBOJHTEIIEH
MHOTO()YHKIIMOHATBHBIX LIEHTPOB MpEeI0CTaBICHUS rOCYyJJapCTBEHHbIX U
MYHULHNAIBHBIX YCIYT C Y4YE€TOM KauyeCTBa OpPraHHU3aldd  IPEJOCTABIICHUS
rOCyJapCTBEHHBIX W MYHULMIAJIBHBIX YCIYT, a TakKe€ O NMPUMEHEHUU PE3YJIbTATOB
YKa3aHHOM OLIEHKM KaK OCHOBaHUS [UIsl NPHUHATUS PELIEHWH O JIOCPOYHOM
NPEKPAILLEHUH UCTIOJIHEHUSI COOTBETCTBYIOIIUMU PYKOBOAUTENISAMHU CBOUX
JOJIKHOCTHBIX O0SI3aHHOCTEN.

3.9. 3asBuremo oOecrmeuynBaeTCs BO3MOXKHOCTh HAIMpaBIEHUS JKAJIOOBl Ha
pelieHusi, AeMCTBUsI Uiu 0e3/1ecTBUE YTIOJITHOMOYEHHOIO OpraHa, JIOJHKHOCTHOTO JIUIIa
Y0oIHOMOYEHHOrO0 opraHa Ju00 MYyHUIUNAIBHOTO CIY’KalllEro B COOTBETCTBUU CO
cratbeii 11.2 ®enepanpHoro 3akoHa Ne 210-O3 u B mnopsake, yCTaHOBIEHHOM
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noctaHoBienneM [IpaBurensctBa Poccuiickoit deneparuu ot 20 HosOpst 2012 roma Ne
1198 «O  denepanbHOlt  rocymapcTBeHHOHW  MH(OPMAIIMOHHOW  CHCTEME,
obecrnieynBaroIIe mporece JA0cyae0Horo, (BHECYACOHOr0) 00KaJloBaHUS PEIICHUN U
nercTBui (0e31eiCTBUS), COBEPIICHHBIX NPH MPEIOCTABICHUU TOCYJAPCTBEHHBIX H
MYHUITUTIATTBHBIX YCITYTY.

HOpHI[OK HCIIPAaBJICHHA JOITYIICHHBIX OIICYATOK 1 OIIIMOOK B
BBIAHHBIX B PE3YJIbTATC IIPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIYI'H JOKYMCHTAX

3.10. B ciydae BBISBICHUS ONEYaTOK U OUIMOOK 3asiBUTENh BIpaBe 0OpaTUTHCS B
VYIOIHOMOYEHHBIN OpraHa ¢ 3asBJICHHEM C MPUIIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.8. HACTOSIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.11. OcHOBaHHUs OTKa3a B IpHEME 3asIBJICHUS 00 UCIIPABICHUH ONEYaTOK U
OLIMOOK yKa3aHbl B MyHKTE 2.12. HacTOAIEro AJAMUHUCTPATUBHOIO PETJIAMEHTA.

3.12. McnpaBiieHre JOMYIIEHHBIX ONEYAaTOK M OIIMOOK B BBIAAHHBIX B PE3YJbTATE
OPENOCTABICHUS  MYHHUIMIAIBHON YCIYI'M JIOKYMEHTax OCYILIECTBIISIETCS B
CJIEIYIOLLEM ITOPSIJIKE:

3.12.1. 3asgButenp npu OOHAPY)KEHUU ONEYATOK U OIMMOOK B JOKyMEHTaX,
BBIJIAHHBIX B PE3YJITATE MPEIOCTABICHUS MYHUIMNAIBHOW yCIyTH,00palaercs JINYHO
B YIIOJIHOMOYEHHBIN OpraH C 3asBJICHUEM O HEOOXOAMMOCTH HCIIPABIEHUS ONEYaTOK U
OLINOOK, B KOTOPOM COJIEPKUTCS YKa3aHHUE HA UX ONHCAHHE.

3.12.2. YOOJHOMOYEHHBI OpraH MNpHU MOJYYCHUU 3asBJIICHHS, YKAa3aHHOTO B
noanyHkre 3.12.1 HacTosmIero moapaszena, paccMaTpUBaeT HEOOXOJUMOCTh BHECEHUS
COOTBETCTBYIOIIMX  M3MEHEHWH B  JIOKYMEHTBI,  SIBIIIOIIMECS PE3yIbTaTOM
MPEA0CTABICHUS MyHULIMTIATbHON YCIYTH.

3.12.3. YIOTHOMOYEHHBII Oprad 00ecneYnBaeT yCTPAHEHHE OMIEYaTOK U OMIHOOK
B JJOKYMEHTaX, SBJIIIOIIMUXCS PE3YNbTATOM MPEAOCTABICHUNA MyHULIUIIAIBHON YCIYTH.

3.12.4. Cpok ycTpaHEHHMs ONEYaTOK U OIIMOOK HE JOJDKEH MPEBBIMATh 3 (Tpex)
pabouux nOHEW ¢ JaThl PETHCTpPAllMM 3asBJICHUS, yKa3aHHOro B moamyHkre 3.12.1
HACTOSIILIETO MOAPA3LEIIA.

IV. ®opMbI KOHTPOJIS 32 UCITOJTHEHUEM aIMUHUCTPATUBHOI'O pErjiaMeHTa

[Topsnok ocymiecTBICHHs TEKYIIIETO KOHTPOJIS 3a COOMI0ACHUEM
Y UCIIOJTHEHUEM OTBETCTBEHHBIMH JOJDKHOCTHBIMU JIMLIAMH IOJIOKEHUN
pErjlaMeHTa U UHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAOIINX
TpeOOBaHMS K IPEIOCTABICHUIO MYHULIMIIAILHON YCIYTH, a TAKKe
NPUHATHEM UMU PELIEHUI

4.1. Texkymuii KOHTPOJb 3a COOJIOJICHMEM M WCIOJHEHHUEM HACTOSIIEro
aIMUHUCTPATUBHOTO periaMeHTa, MHBIX  HOPMAaTUBHBIX  MPABOBBIX  aKTOB,
yCTaHABJIMBAIOIMIMX  TpeOOBaHUS K  MPEAOCTABICHUIO MYHUIMIAIBLHON YCIYTH,



OCYIIECTBIISIETCS HA TIOCTOSSHHOW OCHOBE JOJDKHOCTHBIMH JIUIIAMH AJMUHUCTPAINHA
(YTOTHOMOUYEHHOTO OpraHa), yIMOJHOMOYECHHBIMH Ha OCYIIECTBICHHWE KOHTPOJIS 32
NPEI0CTaBICHUEM MYHHUITUTIATBHON YCIYTH.

JIJis TEeKyIero KOHTPOJISI UCTIONB3YIOTCSI CBEJICHUS CITYKEOHON KOPPECIIOH ICHITUH,
yCTHasT W TNHChbMEHHas WHOOpMAIUs CHEIUAINCTOB W JOHKHOCTHBIX JIUI]
AnmvunHucTpanuu (YOJIHOMOYEHHOTO OpraHa).

Texymuii KOHTPOJIb OCYIIECTBIICTCS IMTyTEM MTPOBEICHUS TIPOBEPOK:

pelieHnii o0 TpemocTaBieHUH (00 OTKa3ze B MPEAOCTABICHHH) MYHHIIMITAIBLHOU
yCITyTH;

BBISIBJICHUSI U yCTPAHCHUS HAPYIIICHUH MpaB TpaxIaH;

pPacCMOTpEHHMsI, TPUHATHS PEIICHWA W TOATOTOBKM OTBETOB Ha OOpaIeHUs
TpaXkIaH, cojaepiKallne >Kajao0bl Ha pelieHHs], NedCcTBUs (0e31eiCTBUE) TODKHOCTHBIX
T,

ITopsn0K ¥ IEpUOANYHOCTH OCYIIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK ITOJTHOTHI ¥ KAYECTBA IIPEAOCTABICHNAST MYHULMIIAIILHON
yCIIyTH, B TOM YHCJI€ TOPSAOK U (POPMBI KOHTPOJIS 32 IOJHOTOM U

Ka4eCTBOM IIPEAOCTABICHUS MYHHUIIUIIAJIBHON YCIIYyTH

4.2. KoHTpoib 3a MOJHOTOM M KayeCTBOM MPEJOCTABICHUS MYHHIMIAIBHON
yCIIyTU BKJIIOYAET B ce0s1 MPOBEJCHUE MJIAHOBBIX U BHEIIAHOBBIX IIPOBEPOK.

4.3. 1InaHOBbIE NPOBEPKH OCYIIECTBISIIOTCS HAa OCHOBAaHWM TOJIOBBIX ILJIAHOB
paboThI YHOIHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOJUTEIEM
YnonHomoueHHoro oprana. [lpu 11aHOBOM mNpOBEpPKE TMOJHOTBI M KadecTBa
PENIOCTABICHUS MyHULMIIATBHONW YCIIYTH KOHTPOJIIO MTOJIEXKAT:

COOJII0/IEHNE CPOKOB MPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

COOJIIO/ICHNE  TOJOKEHUW  HACTOSAUIEro  AJIMUHHUCTPATUBHOIO  PErJIAMEHTA;
IPaBUIBHOCTD U O0OOCHOBaHHOCTb TMPUHATOTO pemieHus o0 oOTka3e B
MIPENOCTABICHUA MYHHIIMIAIBHON yCIIYTH.

OcHoBaHuEM JUIs1 TPOBEAECHUS BHENJIAHOBBIX MPOBEPOK SBIISFOTCSA:

IIOJIy4YEHHE OT TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAaMOYIIPABJICHMS
uHpOpMaMu O TMPEANoJIaraéMblX WM BBISIBICHHBIX HApyLIEHUSX HOPMATHUBHBIX
IpaBoOBbIX aKTOB Poccuiickont denepannu, HOPMAaTUBHBIX MPABOBBIX aKTOB TBEpCKOU
o0jacTh M HOPMATHBHBIX NPABOBBIX AaKTOB OPraHOB MECTHOIO CaMOYIIpaBJICHUS
MakcaTUXUHCKOTrO MyHUIIMIIAJIBHOTO OKpyra TBepckoi 00J1acTu;

oOpallleHus] TpakJaH U IOPUAMYECKUX JIMI[ Ha HapyIICHHUs 3aKOHOAATENbCTBA, B
TOM YHCJIE HA KAYECTBO MPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

OTBETCTBEHHOCThH JIOHKHOCTHBIX JIUII 32 PEIICHUS U ICUCTBUS
(Oe3meiicTBUE), MPUHUMAaEMbIE (OCYIIECTBIISIEMBIC) MU B XOJI€
MPEAOCTaBICHUS MYHHUIIUTIAJLHON YCIIYTH

4.4. Tlo pe3ynpTatam MPOBEJAEHHBIX MPOBEPOK B CIIy4ae BbISBICHUS HAPYIICHUN
MOJIOKEHUI HACTOALEr0 AJMUHHUCTPATUBHOTO PErJaMEHTa, HOPMATHUBHBIX MPAaBOBBIX
akToB TBepckoit 00JacTH, ¥ HOPMATUBHBIX MPABOBBIX aKTOB OPraHOB MECTHOTO



camoynpaBiieHus: MaKCaTUXMHCKOTO MYHHUIMIAIBHOTO OKpyra TBepckoi oOmactu
OCYIIECTBJISIETCS] TIPUBJICUCHUE BHHOBHBIX  JIHI] K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEIBLCTBOM Poccurickon denepanuu.

[lepconanpHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII 334 MPABUIBHOCTH U
CBOECBPEMEHHOCTh  MPUHATUS pEIICHUs O IpefocTaBieHud (00 OTKaze B
MPEJOCTAaBICHUN) MYHUIUIIATBHON YCIYyTd 3aKpeIuisieTCs B  UX  JIOJKHOCTHBIX
periaMeHTax B COOTBETCTBUU C TPEOOBaHUSIMH 3aKOHO/IaTEJIbCTBA.

TpebGoBanus kK MOPSAAKY ¥ GopMaM KOHTPOJIS 3a TIPEIOCTABICHUEM MYHHUITUTIATLHOM
YCIIYTH, B TOM YHUCJI€ CO CTOPOHBI TPAK/aH, MX 00bEIUHCHUN U OpTaHU3aAIIHA

4.5. I'paxgane, uxX OOBEIUHEHUS M OPraHU3ALUN HWMEIOT IMPaBO OCYIIECTBISATH
KOHTPOJIb 32 [MPEIOCTaBICHUEM MYHUUUNAIBHONH YCIYTU IMyTEM MOJIy4YEHUs
uH($OpPMaIIUU O XOJ€ MPEJOCTABICHUSI MYHHUIIMIIATFHOW YCIYTH, B TOM YHCIIE O CPOKaAX
3aBEepIICHHS aIMUHUCTPATUBHBIX TPOIEAYD (ACHCTBHI).

I'paxknane, uxX 0OBEAUHEHNUS U OPTaHU3ALMU TAaKXKE UMEIOT MPaBo:

HANPaBJIATh 3aME€UYaHUs U MPEAJIOKEHUS 0 YIyUIIEHUIO TOCTYITHOCTH U KayecTBa
PEIOCTaBICHUS MyHULIUIIATBHON YCIYTH;

BHOCUTHh TPEUVIOKEHHUS O Mepax II0 YCTPAaHEHHIO0 HapyLIEHWH HACTOSIIETO
AJMUHUCTPATUBHOTO perjlaMeHTa.

4.6. JlomKHOCTHBIE JHIla YTOJHOMOYEHHOTO OpraHa IPUHUMAIOT MEphl K
MOPEKPAIEHUIO  JOMYIIEHHBIX HApYIICHWH, YCTPAHSIIOT TMPUYUHBI M YCIOBHS,
CIOCOOCTBYIOLIME COBEPILICHUIO HAPYILICHHUM.

WNudopmarnius o pe3yabTaTax pacCMOTPEHHS 3aMEeUaHuil W MPEIJIOKEHUN TpaXkaaH,
UX OOBEIUHEHUN M OpraHuM3alMi JTOBOJUTCS IO CBEIEHUS JIMI, HAlPaBUBIIMX 3TH
3aMeyaHus U MPEaIoKEHUsI.

V. HocyneOnplii (BHECYICOHBIN) TTOPSA0K 00KaTOBaHMS PEIICHUN U JICHCTBUMA
(6e3nelicTBUs) opraHa, IPeAOCTABISIONIETO MYHUIIMTIAIBHYIO YCIYTY, a TAaK)Ke UX
JOJDKHOCTHBIX JIUII, MyHHUITUTIATBHBIX CTYXKaITUX

5.1. 3asgBuTenp mMMeeT NpaBO Ha OOXKajJOBaHUE pelIEHUs U (UIM) JIEWCTBHM
(6e3nericTBusl) YIIOTHOMOYEHHOTO OpraHa, JIOJDKHOCTHBIX JIMI[ YIIOJTHOMOYEHHOTO
OpraHa, MYHUIMOAIbHBIX CIyXallUX, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, a TaKxke
paboTHHKAa MHOTO(YHKITMOHAJIIBHOTO IIEHTpAa TPHU TPEIOCTABICHUU MYHHUITUIATHHON
yCJIYTH B JI0CyIcOHOM (BHECYA€OHOM) MOpsJIKE (J1aniee — xKaao0a).

OpraHbl MECTHOTO CaMOYITPaBJICHUS, OPTraHU3aIlUN 1 YIIOJTHOMOYEHHBIC Ha
pPacCMOTPEHHUE KaT00bI JIUIA, KOTOPHIM MOXKET OBITh HallpaBJieHa kajio0a
3asBuTeNs B 10ocyAeOHOM (BHECY1eO0HOM) MOPSIKE

5.2. B nmocyne6HoMm (BHECyneOHOM) TOps/KEe 3asBUTENb BIIpaBe OOPATUTHCS C
XKano0oil B MMCbMEHHOM popMe Ha OYMa)KHOM HOCHUTEIIE UM B 3JIEKTPOHHOU Qopme:
B YTNOJHOMOYEHHBIM OpraH — Ha pemieHue u (Wim) AercTBust (Oe3nencTBHe)



JOJKHOCTHOTO JIUIA, PYKOBOAMUTEIS CTPYKTYPHOTO TOpa3AeieHus Y TOJTHOMOYEHHOTO
opraHa, Ha  pemeHue U jAeiicTBusa (Oe3neiicTBUEe) YIOJIHOMOUYEHHOIO Oprasa,
PYKOBOAUTENS Y TOJITHOMOYEHHOT'O OPraHa;

B BBINIECTOSIINMI oOpraH Ha pemieHne W (wiM) jaelcTBus (Oe3aeiicTBHe)
JOJKHOCTHOTO 1A, PYKOBOJIUTETIS CTPYKTYPHOTO MoIpa3IesIeHuUs
YTNOJHOMOYEHHOTO OPraHa;

K PYKOBOJUTEIO MHOTOQYHKIMOHAIBHOTO LIEHTpa — Ha pEelIeHus U JCHCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA;

K YYPEIUTETI0 MHOTO(DYHKITMOHAIIBHOTO IIEHTpAa — Ha pEUICHHWE W JACHCTBUSA
(6e3neiicTBrE) MHOTODYHKITMOHAIBLHOTO TICHTPA.

B VYnomnomoueHHOM opraHe, MHOTO(YHKIIMOHAJIBLHOM IIEHTPE, YV YUPEIUTEIIS
MHOTO(YHKIIMOHAJILHOTO IEHTPa OMPEICNISIOTCS YIOJIHOMOYEHHbIE HA PacCMOTpPEHHUE
&Kano0 JOHKHOCTHBIE JIUIIA.

Crnioco0b1 nHGOpMHUPOBaHUS 3asBUTEIIEH O MOPSAKE MOIaYU U pACCMOTPEHUS
ano0bl, B TOM YHCJIE C UCTIOJIb30BaHWEM EnHOro nmopraia rocyaapcTBEHHBIX U
MYHUITUTATBHBIX YCIYT ((HyHKIIHIA)

5.3. UadopMmanus o nopsiake NoJayl U pacCMOTPEHUS KaIoObl pa3MeLIaeTcsl Ha
MHPOPMAIMOHHBIX ~ CTEHJaX B  MECTax  NPEJOCTaBICHUS  MYHHMIMIIAJIbHOU
yCIyI'd, Ha cauTe YIoJHOMOYeHHOro opra”a, EII'Y, a Ttaxxe mnpenocrasisercs B
yCTHOM (opme 1o TenedoHy U (MiM) HA JIUYHOM MpUEeMe JUO0 B MUCBMEHHOU (opme
ITIOYTOBBIM OTIPABJICHUEM IO AAPECY, YKA3aHHOMY 3asBUTEIEM.

[lepeyeHh HOPMATUBHBIX MPABOBHIX AKTOB, PETYIUPYIOIMIUX MOPSIOK TOCYASOHOTO
(BHECY1€OHOTO) 00XKaOBaHU NIeUCTBUM (Oe3nelicTBY) U (M) PEIICHUH, TPUHATHIX
(OCyIIECTBICHHBIX) B XOI€ MPEIOCTABICHIS MyHUIIUTIAIBHON YCIIYTH

5.4. Tlopsinok mocynebHoro (BHeCyneOHOr0) 00KaIOBaHUS PEIICHUN U ICUCTBUN
(Oe3neiicTBUsl) YIOIHOMOYEHHOTO OpraHa, MpeIOoCTaBISIONIEr0 MYHUIUNATbHYIO
YCIIYTY, a TaK¥Ke €ro JOJKHOCTHBIX JIUL PETYIUPYETCS:

®enepanbHbIM 3aKOHOM «O0 OpraHU3aly MPEAOCTaBICHHS TOCYIaPCTBEHHBIX U
MYHUIUTNATBHBIX YCIYT»;

nocta”oBiienueM IIpaButensctBa Poccuiickoit ®@enepanuu ot 20 HosiOpss 2012
rogra No 1198 «O denepanbHoil rocygapcTBeHHOM WH(MOPMAIIMOHHONW CHCTEME,
oOecreunBaroIIe mporecc A0CyAeOHOro (BHECYIeOHOT0) O0XKAJIOBAHMS PEIICHUN U
nencTBuil (0€3ACMCTBUS), COBEPIICHHBIX TPH MPEAOCTABICHUH TOCYAAPCTBEHHBIX H
MYHUIUTAIbHBIX YCIYT.

VI. OcoO0eHHOCTH BBINOIHEHUS aIMUHUCTPATUBHBIX IIpoLenyp (AeicTBUi) B

MHOTO()YHKIIMOHAJBHBIX LIEHTpaxX MPeA0CTaBICHUs TOCYIaPCTBEHHBIX U
MYHUIIUIIAJIBHBIX YCITIYT

HcuepnbiBaronyii nepeyeHb aMUHUCTPATUBHBIX ITpoLenyp (AeicTBuil) npu
IIPEAOCTABICHUHA MYHHIIUIIAJIBHON YCIIYTH, BBITOIHAEMBIX
MHOTO(YHKIIMOHATBHBIMU [IEHTPAMHU
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6.1. MHOTOQYHKIIMOHAJIBHBINA LIEHTP OCYIIIECTBIISCT:

nHQOpMUpPOBaHKE 3asBHUTENCH O TMOPSAKE TMPEIOCTABICHUS MYHHUITUTIATHHON
yCIYyTH B MHOTO(DYHKIIMOHAIBHOM IIEHTPE, IO HWHBIM BOMPOCaM, CBS3aHHBIM C
PEeI0CTaBICHUEM MYHUIIUTIATBLHOM )yCIIYTH, a TaK)Ke KOHCYJIbTUPOBAaHUE  3asiBUTEIIS
O TMOPSIAKE NPEJOCTABICHHUS  MYHUIUIAIBHOM YCIYTM B MHOTO(QYHKIHOHAIHHOM
LIEHTPE;

BBIIady  3asBHUTENIO  pe3ysJbTara  IPEIOCTaBICHUS MYHHUITUTATHHON
yCIIyTd, Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOMNX COJEPKAHUE DICKTPOHHBIX
JIOKYMEHTOB, HAIpPaBJICHHBIX B MHOTO(QYHKIIMOHANBHBIM LEHTP IO pe3yibTaTam
NPEIOCTaBICHUS MYHUIMNIATBHOM YCIYTM a TakXe BblJladya JOKYMEHTOB, BKIIIOYas
COCTaBJICHHE Ha OyMa)XHOM HOCHUTEJEC W 3aBEPEHHUE BBIMHCOK W3 WH(GOPMAIMOHHBIX
CUCTEM OpPTaHOB, MPEIOCTABIISIIONTUX MYHHUIIATIATLHYIO YCIIYTY;

WHBIC MPOIEAYPHI U JEHCTBUSA, TTPpeAyCMOTpeHHbIe DeepaibHbIM 3aKOHOM No
210-D3.

B cootBercTBuM ¢ yacthio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-O3 miid
peanu3anii CBOMX (QYHKIHMA MHOTO(YHKIIMOHAIBHBIC IIEHTPHI BIPABE TMPUBIICKATH
WHBIC OpPTaHU3aIUH.

NudopmupoBanue 3asBurenei

6.2. UWudopmupoBanue 3asButenss MHOTOQYHKIHOHAIBHBIMH  I[EHTPaMHU
OCYIIECTBIISETCS CIEAYIOIUMHU CIIOCOOaMHU:

a) TIOCPEJICTBOM TPHUBJICUCHUS CPEJICTB MAaCCOBOM MH(POPMAIIUU, & TAKKE MyTEM
pasMerieHnss MHGOpMaNuK Ha OQHUIIMATBHBIX CalTax W WHPOPMAIMOHHBIX CTEHIAX
MHOTO()YHKITHOHAJILHBIX IIEHTPOB;

0) mpu oOpamieHun 3asBUTENS] B MHOTO(YHKIIMOHAJIBHBIM IEHTP JHMYHO, IO
TenedoHy, TOCPEICTBOM MOYTOBBIX OTIPABICHHM, TUOO MO DJIEKTPOHHOM MOYTE.

[Ipu nuyHOM OOpaieHn pabOTHUK MHOTO(GYHKIIMOHAIBHOTO IIEHTpa MOAPOOHO
uHbopMHUpyeT 3asBUTENCH MO UHTEPECYIOIIMM UX BOIPOCAM B BEKIUBON KOPPEKTHOU
dopme ¢ ucnonp3oBaHneM O(UIIMATHFHO-IEIIOBOTO CTUJIS peun. PekomeHayemoe Bpemst
MPEIOCTaBIICHUS KOHCYIbTAIIUN — He OoJjiee 15 MUHYT, BpeMs OKHJAHUS B OUEpPEaH B
cexkTope MH(POPMUPOBAHUS NJIsl MOJyUYeHUS MHOOpPMAIMU O MYHHMIIMIAIBHBIX YCIyrax
HE MOJKET MPEBBIIATh 15 MUHYT.

OtBer Ha TenedOHHBIA 3BOHOK JIODKEH HAYMHATBCS C WHPOpMAIUUA O
HAUMEHOBAHWW OpraHu3anuu, (GaMUJIUU, UMCHH, OTYECTBE M JODKHOCTH PabOTHHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, MPUHSBIIETO Teae(OHHBIH 3BOHOK. IHIUBUIyaIbHOE
YCTHOE KOHCYJIBTHPOBAaHHE Tipu oOparieHuu 3asBUTENS 1O TelneQoHy pabOTHHK
MHOTO()YHKITMOHAJILHOTO IIEHTPa OCYyIIecTBIseT He Oonee 10 MUHYT;

B cnywae ecnu 1S MOATOTOBKHM OTBeTa TpeOyercs Ooliee MPOIAOHKHTEIHLHOE
BpeMms, pabOTHUK MHOT'O()YHKIITMOHATLHOTO LEHTpA, OCYIIECTBIISIOIIUN
WHIUBUIYaJIbHOE YCTHOE KOHCYJBTHPOBAaHHWE IO TeleoHy, MOXET TNPEII0KUTh
3asBUTEIIO:

U3JI0KHUTH OOpalieHne B MUChbMEHHOW (popme (OTBET HampaBiseTCs 3asBUTEIIO B
COOTBETCTBHUH CO CITIOCOOOM, YKa3aHHBIM B 0OpaIeHuN);



HA3HAYUTh JPYroe BpeMsl Il KOHCYJIbTALIHA.

[Ipy KOHCYJNBTHPOBAHUM MO MHCHBMEHHBIM OOpalieHusIM 3asBUTENECH OTBET
HaIIPaBIIAETCS B MUCbMEHHOM BHUJE B CPOK HE MO3/IHEE 5 KAIECHIAPHBIX JHEN C MOMEHTA
peructpanuu oopamieHus: B (popme 3JIeKTPOHHOTO JOKYMEHTa MO aJIpecy 3JIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpallleHHuH, NOCTYNHUBIIEM B MHOTO(YHKIIMOHAIBHBIN IIEHTP B
(dopMe 3NEKTPOHHOTO NOKYMEHTa, U B MHCHbMEHHON (opMe MO MOYTOBOMY aJipecy,
yKa3aHHOMY B OOpallleHWH, TOCTYNHUBIIEM B MHOTO(DYHKIIMOHAIBHBIM LIEHTP B
MUCBbMEHHOU (opme.

Beigaga 3asaBuTeinnto pe3yapTaTa IpeIoCTaBICHUs
MYHULIMIIAIBHON  YCIIYyTH

6.3. Ilpu wHanuuuu B 3asABICHUM O MPEJOCTABICHUM MYHUIIMIAIBHON
YCIAYyTM  yKa3aHdhss O  BblJau€  pe3yJbTaTOB  OKa3aHUs  YCIyTHM  4epe3
MHOTO(YHKIIMOHATBHBIN TIEHTP, YTOJHOMOYEHHBIN OpraH MepeaaeT JIOKYMEHTHI B
MHOTO(DYHKIIMOHAJIBHBIA IEHTP I MOCIEAYIOMIEH BbIIauu 3asBUTEIIO CIOCOOOM,
COIVIACHO 3aKJIFOYEHHBIM COTJIAIICHUSM O B3aUMOJICVCTBUM 3aKIFOYEHHBIM MEXIY
YIOJIHOMOYEHHBIM ~ OpPTaHOM Y MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM B TMOPSJKE,
yrBepxAeHHOM [loctanoBiennem Ne 797,

[TopsAnok U Cpoku mepenadyv YTOJHOMOYEHHBIM OPraHOM TaKUMX JOKYMEHTOB B
MHOTO(QYHKIIMOHAIBHBIM LEHTP ONPEACISIIOTCS COTrJIallleHueM O B3aWMOJICUCTBUU,
3aKJIFOYCHHBIM UMH B MOPSAAKE, YCTaHOBICHHOM llocTtanoBnennem Ne 797.

6.4. Ilpuem 3asButeneld ISl BbIIa4d JOKYMEHTOB, SIBIISIOIIMXCS PE3YyJIbTATOM
MYHHULUITAIBHON YCIYTH, B MIOPSAJIKE OYEPEAHOCTU MPU MOJIYYEHUH HOMEPHOI'O TajlOHA
U3 TEpMUHAJIA DJIEKTPOHHON OYepe/r, COOTBETCTBYIOIIETO 1IN oOparieHus, Jubo mo
MIPEABAPUTEILHON 3aIIUCH.

PaboTHuk  MHOrOyHKIIMOHAJIBHOTO  LIEHTPA  OCYIIECTBISIET  CIEAYIOLIUE
JIICUCTBHUS:

YCTAHABJIMBAET  JMYHOCTh  3asBUTENII  HA  OCHOBAaHUU  JOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
Oenepanuy;

ONpENEIIAET CTAaTyC UCIOJIHEHUS 3asiBaeHus 3asasurens B [ UC;

pacrieyaTblBaeT pe3ysbTaT MPEAOCTaBICHUS MYHULMNAIBHOW YCIYyTM B BHUJIE
AK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE W 3aBEpsieT €ro ¢
WCIIOJIb30BAaHUEM TI€YaTh MHOTO(YHKIIMOHAIBHOTO TIIEHTpa (B TIPEIyCMOTPEHHBIX
HOPMAaTHUBHBIMU TIPAaBOBBIMU akTamu Poccurickor Depepanuu ciaydasgx — I€4aTd C
nzo0paxenueM ['ocynapctBenHoro repoa Poccutickoit deneparium);

3aBepseT DK3EMIUISIP AJICKTPOHHOTO JIOKYMEHTa Ha OyMaXKHOM HOCHUTENE C
UCIIOIb30BaHUEM TIe4aTH MHOTO(YHKIIMOHAJIBLHOTO IIeHTpa (B MPEayCMOTPEHHBIX
HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoii ®enepanuu ciaydasx — I€4aTH C
nzobpakenrnem ['ocynapctBenHoro repoa Poccuiickoit deneparun);

BBIJIACT JIOKYMEHTHI 3asBUTEITI0, PU HEOOXOIMMOCTH 3aIlpaIiuBaeT y 3asBUTEIS
ITOJIMMCHU 32 KaKIbIM BbIIAHHBIN JOKYMEHT;

3aIpallvBacT CoOTJIACUE 3asBUTENSI HA YYacTHE B CMC-OIPOCE UL OLECHKH
KauecTBa MPEJOCTaBICHHBIX YCIYyT MHOTO(YHKIIMOHATBLHBIM LIEHTPOM.
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